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ctp. 4 u3 21

1 OBIIMUE MOJIOXKEHUA

1.1 Otmen MaTepualbHO-TEXHHYECKOI0 CHAOXKEHHUS SBIIETCA CaAMOCTOSITEIEHBIM
CTPYKTYPHBIM IOjpasieieHueM (efepalbHOro TOCYIapCTBEHHOIO OFOKETHOIO
006pa30BaTENFHOTO YIPEXKICHHUS BEICIIEro 00pa3oBaHus «JJOHCKOM rocy1apCTBEHHBIH
TEXHUYECKUH yHuBepcureT» (mamee — JAI'TY, yHHBEpPCHUTET) H IIOAYMHAETCH
HEMOCPENCTBEHHO mpopekTopy 1o AXP.

1.2 Ha ocHOBaHMHM IIOCTaHOBIIEHHS IIPaBUTEIbCTBA KOMHCCHH H IIpHKasa
Hapxommpoca 14.05.1930 roma Obl1 oOpraHm3oBaH Ha 0ase MEXaHHIECKOIO
dakyasTera JJOHCKOrO MONUTEXHHYECKOro MHCTUTyTa CeBepOKaBKa3CKM MHCTHTYT
CelIbX03MAaIllHHOCTPOSHHUS, T1e Obla yTBEpXKACHa CTPYKTYpa MHCTHTYTa, B KOTOPYIO
BOIIENl OTAE] MAaTepHalbHO-TEXHHYECKOro cHabxeHus. Ha ocHOBaHHUHM ITpHKa3a
pektopa ot 31.03.2014roma Ne 371-JIC otmen MaTepHalbHO-TEXHHYECKOTO
cHa0XXeHHS peopraHu30BaH B KOHTPAKTHYIO CiIy>x0y. Ha ocHOBaHMH IpHKa3a peKTopa
oT 26.07.2017r. Ne 208 o peopranu3aniy KOHTPaKTHOH! CIIy>KObl YHHBEPCHTETA IIyTEM
BBIIEIEHNUA M3 €€ COCTaBa CEKTOpa MAaTEepPHABHO-TEXHHYECKOro CHaOXeHHs OBLIO
CO3[JaHO CaMOCTOATENFHOE TOApa3felieHHe — OTAEN MaTepHalIbHO-TEXHHYECKOTO
cuabxenus (nanee mo tekcry — OMTC).

1.3 Otnen MarepuanbHO-TEXHHYECKOrO CHAOXEHHs pEeopraHu3yeTcs W
JTUKBUAUpYeTCs Npuka3oM pexropa JI'TY.

1.4 Jlns BemeHHs MOEJONPOM3BOJACTBA OTHENy MaTepHAIbHO-TEXHHUIECKOIO
cHabxeHus NpUcBoeH uHAekc — 08.13.

1.5 Anpec otTaena MarepualibHO-TexHIMecKoro cHabxenus: 344003, r.Poctos-
Ha-Jlony, 1. I'arapusa, 1, k. 231.

2 OPTAHU3AIIMOHHBIE BOITPOCHI

2.1 CrpykTypa W IOTaTHOE pacIUCaHHE OTAeNla MaTepHAIBHO-TEXHUYECKOTO
CHAOXeHHWS YTBEPXKIAIOTCA IIPUKA30M pEKTOpa YHHMBEPCHTETa Ha OCHOBaHHUH
IpeUIOXKEHHsT HAYalbHHKA OTHeNa MaTepHalbHO-TEXHMYECKOTO CHaOXeHHs [0
MIpeICTaBIeHUIO IpopekTopa 1o AXP.

2.2 BosriasngeT OTAel MaTepHalbHO-TEXHHYECKOTO CHa0)XeHMs HadallbHUK,
Ha3HavYaeMEBIH Ha JOJDKHOCTh M OCBOOOXKIAeMBIM OT IOJDKHOCTH IIPHKa30M peKTopa
YHHBEPCHUTETA [0 IpeIcTaBleHHIo mnpopekropa mo AXP. B cioy4ae BpPeMEHHOTO
OTCYTCTBHS HadalbHKKa (00JIe3Hb, OTITYCK, KOMaHIUPOBKa) €ro 00sS3aHHOCTH
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ACIIONHSAET OJMH M3 COTPYIHHKOB OTIENa MaTepHAIBHO-TEXHUUECKOrO CHAOXEHHS,
Ha3HavyaeMBIH B YCTAHOBICHHOM ITOpsAKE IIPUKA30M PEKTOpa YHHBEPCHUTETA.

2.4 JlemompoW3BOACTBO B OTHeIEe MAaTepUaIbHO-TEXHUIECKOTO cHaOXeHHUs
ocylLIecTBIsAeTcS B cooTBeTcTBUE ¢ VIHCTpyKImel mo menompoussoictsy HI'TY u
IPYTUMH JIOKyMEHTaMH YyHuBepcuTeTa. (DopMHpOBaHME Hel IPOHU3BOAMUTCS B
COOTBETCTBHM C HOMEHKIaTypoil nen. OTBETCTBEHHBIH 3a JEIIOIPOU3BOJCTBO
Ha3Ha4gaeTcsd HaYalbHUKOM OTIejIa MAaTePUATbHO-TEXHHYECKOTO CHAOKEHH S U3 YHCITa
COTPYIHHMKOB OTHENa MaTepHalbHO-TEXHHYECKOro CcHaOkeHus. Perucrpanus,
XpaHeHWe, OpraHu3alys NOCTyIla W Iepefaya B apXWB OTHCNBHBIX [[OKYMEHTOB
OCYIIECTBIISIETCS OTBETCTBEHHBIM 32 JIEIONPOU3BOJCTBO B COOTBETCTBHH C ITOPSIKOM,
YCTaHOBJIEHHBIM B YHUBEPCHTETE.

2.5 Otmen MaTepHalbHO-TEXHHYECKOTO CHAO0XEHUS B CBOEH IEATEIbHOCTH
pykosojactByercss Koncruryrueit Poccuiickoit @enepanun, OeiepanbHbBIM 3aKOHOM
ot 18.07.2011r. Ne 223-®3 «O 3akymkax TOBapoB, paboOT, yCIyr OTIEJIbHBIMU
BHIaMH FOpHAnYecKux nuiy u DexepansHbM 3akoHOM 0T 05.04.2013r. Ne 44-03
«O KOHTpakTHOH cucTeMe B cdepe 3aKyloK», I'PaKTaHCKAM 3aKOHOIATEIBCTBOM
Poccuiickoit @eneparyin, OX0KETHEIM 3aKoHOAaTenbeTBOM Pocculickoii @enepalii
M HWHBIMH HODMATHBHEIMH [paBOBBIMH akTaMH Poccuiickodi =~ @epepanun,
IIOJIOKEHHEM 006 oTHmene MaTepHATBHO-TEXHUYECKOro CHaOXeHHd. YCTaBoM
yHHBEpCUTETa, KOIIEKTHBHEIM  OroBOpoM, lIpaBunamu BHYTPEHHETO TPYAOBOIO
pacmopsinka, ngokymeHTanmed CMK, mporpamMMoi pasBHTHSA YHHBEPCHTETA.
IpUKa3aMH H PaclOpPSKEHUSIMH DEKTOpa, IOJNHTHKOM yHHMBEpCHTeTa B 00nactu
KauyecTBa, APYTUMH JIOKaIbHBIMH JOKYMEHTaMH YHHBEPCUTETA.

2.6 Tpynossle o00s3aHHOCTH pabOTHMKOB OTAENa, YCIOBHSA HX TpyZda
OIpeNEeNIOTCS TPYJOBBIMA JOTOBOPAaMH, 3aKIIOYaeMBIMH C KaXIBIM PabOTHHKOM,
NpaBUjaMHA BHYTPEHHEIO paclopslKka H HHBIMH JIOK&JIbHBIMH HOPMAaTHBHBIMH
aKTaMH, a TakXe JODKHOCTHBIMH HHCTPYKIMAMH pPaOOTHHKOB OTAEINA.

2.7 JIOMKHOCTHEIE HHCTPYKUHMH pabOTHHKOB OTHENa  yTBEPXKOAIOTCA
npopexkTopoM 1o AXP.

2.8 K JIoKyMeHTaM OTIeNa MMEIOT IPaBo JOCTYIa, IIOMHMO €ro pabOTHHKOB,
PEKTOp, KypHUPYIOLMM IPOPEKTOp, JIMIA, YIOJHOMOYCHHBIE HUMH Ui IPOBEPKH
NEeATEIbHOCTH OTHENa, a TaKkKe HHBIe JIMLAa B COOTBETCTBHH C 3aKOHOAATEIIECTBOM
P®.

3 IEJU U 3AJJAYU OTAEJIA MATEPHAJIBHO-
TEXHUYECKOI'O CHABKEHMUWA

3.1 OcHoBHas 1Ienb OTAela MAaTepUAbHO-TEXHHIECKOT0 CHAOKeHHS —
obecrieueHre Hy]] YHHBEPCUTETA ITyTeM IIPOBEISHUA IIOCTABKH IOTOBOM [TPOIXYKIHH
JUISL OCYILECTBIIEHUS €r0 OCHOBHOM J€ATEJIbHOCTH.

3.2 OCHOBHBIMH 3aJlauaMH OTAEeJa MaTepHAILHO-TEXHHYECKOrO cHaOxeHus
SIBIISTFOTCS

Monoskenne 06 OTAENE MATEPHANEHO-TeXHIYecKkoro cHabuenus -08.13
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- obecrmedenue [EATENLHOCTH IOApPA3NelIeHUM YHHUBEPCUTETa B YacTH
Kacarolleics uX CHaOXeHus ToBapaMy, paboTaMu, yClIyramu;

- OCYIIECTBIEHHWE B MpeleNax CBOMX IIOJHOMOYMH KOHTPOJS KadecTBa
TIPOIYKIIUHU, TIOCTABIISAEMBIX YHUBEPCHUTETY.

- MaTepHaJbHO-TEXHHYECKoe oOecreueHne CTPYKTYPHBIX II0/pa3/IeIeHu
AI'TY.

- yueT W oOeclieyeHHe COXPaHHOCTH TOBapHO-MaTepHAIBHBIX LIEHHOCTEH Ha
CKIIagax.

- hopMupOBaH¥UeE MaKeTa JOKYMEHTOB IS OpraHM3aIMy 3aKyIIoK Majloro oosema
U C eJUHCTBEHHBIM IIOCTABIIMKOM, TOBAapoOB, paboT, ycayr (¢ LeHoH norosopa He
IpeBLIIIAoImeEd CTo Thicad pyOned) coorBeTcTBUH ¢ DelepalbHBIM 3aKOHOM OT
18.07.2011r Ne 223-®3 «O 3aKkynkax TOBapoB, paboT, yCcIyr OTHAECIbHBIMHM BUAaMH
ropuguuecknx  auny, @enmepansHeiM  3akoHOM 0T 05.04.2013r. Ned4-@3  «o
KOHTPaKTHOH cucTeMe B cdepe 3aKyIIoK».

4 OYHKIIUUA A ITIOJTHOMOYUS OTAEJTA MATEPHAJIBHO-
TEXHUYECKOI'O CHABXKXEHMUA

4.1. OpraHuzanusa ofecnedeHuss YHUBEPCUTETa BCEMHM HEOOXONMMBIMH IS
paboTEl MaTepHATBEHEIME pecypcaMu TpedyeMoro KayecTsa.

4.2. OcylecTBIeHAE W XpaHeH!e 3al1acOB HEOOXOIMMBIX [l YHHBEPCHTETA.

4.3. TlpueM MaTepuUalbHO-TEXHUYECKAX PECYpPCOB OT IIOCTABIIMKOB, KOHTPOIb
Ka4yecTBa U KOJIMYECTBA, KOMIUIEKTHOCTH IIPU IIPHEME Ha CKIIa[bl yHHBEPCUTETA.

4.4. OGecrneyeHWe [OCTaBKM MaTepUalbHBIX PECYpCOB B  COOTBETCTBHUHU
IIpeyCMOTPEHHBIMH B JOTOBOpPaxX CPOKaMH.

4,5, QObecmeyeHre KOHTPOJSA 3a COCTOSHHEM 3alacoB M MaTepHalioB C
COOJIFOIEHMEM JIAMHTOB MAaTepHANBHBIX pECypcoB M HX DPacxolOBaHHs B
Hoapa3AeNieHIsIX YHUBEPCUTETa 110 IPSIMOMY Ha3Ha4YEHHIO.

4.6. Pa3paboTka ¥ BHEIpPEHHE MEPONpPUSATUH /IS MOBBIIIEHHS >()HEKTHBHOCTH
UCIIOJB30BaHMs MaTepHAlbHBIX PECYPCOB, CHIDKEHMIO 3aTpar, CBS3aHHBIX C
TPaHCIIOPTHPOBKOM H XpaHEHHEM, COBEpIIEHCTBOBAHME CHCTEMBI KOHTDOJS 3a HX
pacxo0BaHUEM.

4.7. Opranmzanus paboOTHl  CKJIQICKOTO XO34HCTBA, MPHHATHE MEPBI TIO
COOJIIOIEHUI0 HEOOXOTUMEIX YCIIOBUN XpaHEHHS.

4.8. Oprapmzands ydeTa W JBWKEHHS MaTepHalbHBIX PECYpCOB Ha CKIIamax
YHUBEPCHUTETA, [IPUHATHE YIaCTHs B IIPOBEACHUM HHBEHTAPHU3ALIHH.

4.9, CocTaBlieHHE OTYETHOCTH O BBITOJIHEHHUH IUIaHA MAaTEPUAIBHO-TEXHUIECKOr0
obecrnieueHns: yHUBEPCUTETA.

4,10. Oprasuzanus BeleHHS HOPMAaTMBHO  CIOpPaBOYHOH  HHQOpMAaluH,
OTHOCSIIKECSA K QYHKIUIM MaTepHaIbHO-TEXHHYECKOro OT/IENa.

IMonoxeHue 06 OTAENEe MATEPHANBHO-TEXHUYECKOTO cHabxenns -08.13
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4.11. 3axmo4eHne JOr0BOPOB C eIMHCTBEHHBIM [locTaBIMKOM ¢ LIEHOH JOroBopa
He Oosee cTO THIcAY py6ieit (¢ mociemyromeli perucrpalyedl B HHQOPMAIMOHHO-
TeneKOMMyHHUKalMoHHOU cet UHTepHeT Yepe3 KoHTpakTHYIO ciyx0y.

4.12. CornacoBaHWe TEXHHYECKMX 3allaHWii Ha 3aKyImKy TOBapoB CO
CTPYKTYPHBIMH IOZIpa3/ieleHUsMH, HHUIIMMPOBABIIMMH 3aKyIIKy TOBapOB.

4.13. TlogrotoBka 000OCHOBaHMS HadalbHON (MaKCHMAaJIbHOH) IIEHEI (IIOATOTOBKA
3a0pPOCOB  IIEHOBBIX  NPEMIOXKEHWH, cOOp  KOMMEpYeCKHX  IIPEIJIOKEHHH)
COrJIaCOBaHHE YCIOBUM M CPOKOB ITIOCTABOK MaTepHallbHEIX PECYPCOB.

4.14. OpraHuzauys NPUEMKHA MaTEepHAIBHO-TEXHHYECKHX PECYypCOB U Iepesada
MaTepUaAIbHO OTBETCTBEHHBIM JIMIAM.

4.15. Pa3paboTka HOpPMAaTHBOB CKJIAJCKHMX 3alacoB MAaTepUANIbHBIX PEeCypCOB
(coBMecTHO ¢ OyxranTepueii).

4.16. Obecrieyenre 3aIIUTH CBEISHUH COCTABIISIOMIMX FOCYJApPCTBEHHYIO TalHy H
HHBIX CBEJIEHUH OrpaHUYeHHOT0 PaclpOCTPaHEeHHS.

4.17. Opra#msanus [OpOBEINEHHS  OKCIEPTHU3Bl  IIOCTABJIEHHOIO  TOBapa,
BBITIOJTHEHHOH paboThl, 0Ka3aHHOH YCIIyTH, IIPUBIEKAeT S9KCIICPTOB.

4.18. B cmy4yae HeoOXOIMMOCTH, oOecledeHre IIPUEMOYHOH KOMHUCCHH HE MEHee
YeM M3 NATH YelIOBEK I MPUEMKH [OCTABIEHHOTO TOBapa, BEIIOMTHEHHOH paboThl
HJTH OKa3aHHOM YCIIyIH, COIVIACHO 3aKII0YEHHOIr0 JOTroBOpa.

5 MPOILIECCHI OTAEJA MATEPUAJBHO-TEXHUYECKOI'O
CHABKEHMUS

[lepedeHp TPOLECCOB OTAENa MaTepPUATBHO-TEXHHYECKOIO  CHAOKEHHS
npencrasieH B [lpunoxenun b.

6 IMMJIAHUPOBAHHUE PABOT U OTYETHOCTD

6.1 IlnanupoBaHHWe HEATENBHOCTH  OTAENa  MaTepHAIbHO-TEXHUYIECKOIO
CHaOXEHHMs OCYIIECTBISETCS HAJalbHHUKOM OTIeNla MaTepHAIbHO-TEXHUYECKOrO
cHaOXXeHHss B COOTBETCTBMH C IpHUKa3aMH, HHCTPYKTHBHBIMHM ITHCBMaMH,
JIOKAIGHBIMHA aKTaMH YHHUBEPCUTETA W HACTOSIIMM IoNoXeHreM. HaganpHuk oTaena
MaTepHaTbHO-TEXHHYECKOTO CHaOXeHus (GOpPMHpYeT TOHOBOX IUIaH paboThI
Topa3s/ielieHus ¥ IepefaeT Ha yTBepiKaAeHue npopekTopy mo AXP.

6.2 Order o paboTe OTHENa MATEPHABHO-TEXHHYECKOIO CHAOXEHUS 38 TOf
npenocTaBisieTcs npopekropy o AXP yHuBepcurera.

[Tnanuposanue paboT, cogepkaHue ¥ CPOKH MIPECTABIEHHS MATEPHATIOB OTeIa
MaTEepHALHO-TEXHHYECKOTO CHAa0XeHHs B IpyrHe CTPYKTypPHBIE IOApasIeIeHHs
yHuBepcuTeTa npuBeneHs! B [Ipunoxenun B.

TMonoxenue 06 OTAENE MaTEpPHANEHO-TEXHHUECKOTO cHabenus -08.13
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7 B3AUMOJEVCTBUSI OTAEJIA MATEPUAJIBHO-
TEXHUYECKOTO CHABXEHHAS C  JPYIUMH
MOAPA3JIEJEHASIMA YHUBEPCUTETA

Otnen MaTepHalbHO-TEXHUYECKOTO CHAOXEHUs B3aUMOICHCTBYET M pEryJIHpyeT
CBOHM OTHOIIEHUS C Pa3IMIHBIMH CTPYKTYPHBIMH IIOJpa3CICHUAMI YHUBEPCUTETA B
COOTBETCTBHH C YTBEP)KIEHHON CTPYKTYpOH, OpraHH3al[MOHHO-PaCIOPAAUTEIbHBIMH
U JIOKAJIbHBIMH aKTaMmu yHuBepcuteTa, ¥ craBoM AL TY (Ilpunoxenue I).

8 YIIPABJIEHUE OTAEJIA MATEPHUAJIBHO-
TEXHUYECKOI'O CHABXEHMUS

8.1 Bo3rmaBiuseTr OTAENT MaTepHUANbHO-TEXHHYECKOTO CHaOXEHUsA HadalabHUK,
Ha3HayaeMbIH Ha IOJDKHOCTH ¥ OCBOOOXKIAaeMbIH OT JODKHOCTH NPHKa30M PEKTOpa
o MpeacTaBiIeHuto npopekropa no AXP.

8.2 Havansauk oTaena MaTepUaTEHO-TEXHUIECKOI0 CHaOXXeHHUA
HETIOCPEACTBEHHO NOIYUHSAETCS IPOPEKTOPY IO aIMHUHHCTPaTHBHO-XO3SKHCTBEHHON
paboTe YyHUBEPCUTETA.

8.3 Ha qo/mDKHOCTE HaYadbHUKA OTHEIa MaTepHATbHO-TEXHHYECKOTO CHAOKEeHHUA
NPUHUMAETCS JIMIO0, MMEoINee BhICIIee NpodecCHOHANbHOe (IKOHOMHYECKOE MM
HH)KEHEPHO-DKOHOMUYECKOe) 00pa3oBaHWE W CTaX pabOTHl IO CIENHUaIbHOCTH B
00J1acTH MaTepHUAIEHO-TEXHIHYECKOT0 CHAbXeHus He MeHee S JIeT.

8.4 B cmydae BpeMEHHOTr0 OTCYTCTBMsS HAuyallbHHKa OTAEld MaTepHajIbHO-
TEXHHYECKOTO CHaOXXeHHs ero 00A3aHHOCTH BBINONHSET APYTrO¥ COTPYIHHK OTHAEIa
MaTepPHAIbHO-TEXHUIECKOr0 CHaOXKeHHUs, Ha3HAa4YaeMblii B YCTaHOBJIEHHOM ITOPSIIKE
IIPUKa30M pEKTOpa M0 MpeICTaBIeHUIo popekTopa 1o AXP.

8.5 OcHoBHON 3amadell HadaJbHHMKA OTAENA MaTepUalbHO-TEXHHYECKOTO
cHaO)KeHHs sABIAeTCS obOecredueHre U OpraHM3alis] NeATEIBHOCTH MOApPa3ieIeHus B
COOTBETCTBHH C JEHCTBYIOIIUM 3akoHonaTenscTBOM P®, YcraBoM yHHBEpCHTETA U
HACTOSIIIHAM ITOJIOKEHUEM.

8.6 IIpaBa HaYaIbHWKA OT/ENa MAaTEPUATBHO-TEXHUUECKOTO CHaOKECHHA:

- y4acTBOBaTh B OOCYXIEHHMHM W1 PpEIICHWH BOINPOCOB, CBI3aHHBIX C
IEATENHLHOCTHIO OT/IENIa MaTEPUATHFHO-TEXHIYECKOTO CHA0XKEHHUS;

- BHOCHTb TPeIOKEHHS I10 YIIydIIeHHUIO paboTEI 0TAeNa,;

- U30WpaTh cpencTBa U MeToAsl paboThl, 00ECIIEYHNBAIOIIHE BEICOKOE KaYeCTBO
IeATeNIbHOCTH OTAEa;

- TIpeACTaBIATh popekTopy o AXP B yCTaHOBJIEHHOM MOPAIKE MPETONKCHHS
0 TpHeMy Ha paboTy, YBOJBHEHHIO U IIEpEMEIIEHHUI0 COTPYAHHKOB OT/AEIA
MaTepUalIbHO-TEXHHYECKOT'O CH&6}KGHHH, ux MOpaJbHOMY H MaTepHalIBHOMY
TTOOIIPEHHIO, & TAKXKe I10 MepaM AUCLUILIHHAPHOIO BO3AEHCTBHS.

8.7 OcHoBHEIE 00fA3aHHOCTH HayaJbHUKA OTAENIa MaTepHaIbHO-TEXHHIECKOIO
cHaOXeHUs:
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- obecrieynBaTh Ka9eCTBO BHINOJIHIEMbIX paboT;

- OCYUIECTBIIATH paclpelesieHHe Harpy3kd M (YHKIHOHAJNBHBIX O00S3aHHOCTEH
MeXIy pabOTHHKaMHU OTHeNa U KOHTPOIHMPOBAaTh CBOEBPEMEHHOCTh M KadeCTBO HX
BBITIOJTHEHUS;

- paspabarpiBaTh Leau B 00JacTU KayecTBa M IUIAH MEPONPUATHH II0
NIOCTHKEHHIO 11eNel B 00J1aCTH Ka4eCTBA,

- aHaIM3WPOBAaTh pe3yJIbTATHBHOCTH IIPOIECCOB OTJela MaTepHallbHO-
TEXHUYECKOr0 CHa0XEHMS B COOTBETCTBHM C JOKYMEHTHPOBaHHOW mpouenypoit [II
5.6-2012 «Ananuz pynkuumonupoanus CMK B II'TY».

OO6s3aHHOCTH HavYaJbHUKa W COTPYIHHKOB OTIeNa MaTepHalbHO-TEXHHIECKOTO
CHAOXKeHUS M3JI0XKEHBI B UX JOJDKHOCTHBIX MHCTPYKLMSIX.

8.8  VmpaBneHwme  OTHENOM ~ MaTepUANFHO-TEXHHYECKOIO  CHAOMXKEHHA
OCYILIECTBISETCS B COOTBETCTBHHU C 3aKOHOHaTenbcTBOM Poccuiickoit ®enepaiuy,
YcTaBoM yHHBEpCHTeT2 M HACTOSIIWM TIOJOXKEHHeM. HauanpHHK oTHena
MaTepUalbHO-TEXHHYECKOro CHabXKeHUsI OCYLIECTBISET paclpeleneHue GyHKIUA U
00s3aHHOCTEH COTPYIHHKOB CITy)KOBI, 4TO OGopMiIsIeTcs B BHAE IOJKHOCTHBIX
HHCTPYKUMA W  perucrpupyercss B  Qopmare MaTpUIsl  paclpeneneHHs
OTBETCTBEHHOCTH, (hopma KoTopoii npuBenexa B [Ipunoxenuu 1.

9 OTBETCTBEHHOCTD

9.1 HavanpHHK OTAena MaTepUAILHO-TEXHUYECKOro CHAaOXEeHMs HeceT
NIEPCOHAIBHYIO OTBETCTBEHHOCTH 34!

- BBITNIOJTHEHME BO3JIOKEHHBIX Ha OTAEN 3a1a4 U (yHKIIHIA;

- pa3paboTKy ¥ KaueCTBEeHHOE BBINOJHEHHWE IUIAHOB OPraHH3alHMOHHO-
TEXHUYECKUX MEPOIIPHUATHHA;

- CBOEBPEMEHHOCTh M KayecTBO IIPENOCTaBICHUs MHGPOpPMAIMH IIPOPEKTOPY II0
AXP;

- obecreueHure mpaB U CBOOO COTPYIHHUKOB OT/JENIa MaTepHUaIbHO-TEXHUYECKOTO
CHaOXeHHS;

- coOmofmeHWe OSTUKM OTHOILIEHUH C TIEepCOHAJIOM OTAela MaTepUaIbHO-
TEXHUYECKOr0 CHaOXKEeHNUS;

- obecneyeHre Oe30mMacHBIX YCIOBUH Tpyda M IIOXapHOH Oe301acHOCTH
COTPYIOHHUKOB OTJeNa.

9.2 HavanbHUK M OO/DKHOCTHBIE JIMI[A OTHAENa MaTepUalbHO-TEXHUYECKOTO
caabxenus [ TY, He ucnonssromme (HeHaIeKaIIee HCIIONHSAIONNE) BO3I0KEHHEIE
Ha HHUX (YHKUWH, BHHOBHBIE B HapylueHMH DenepaipHBIX 3aKOHOB, HHBIX
HOPMaTHUBHBIX TIPAaBOBEIX aKTOB, IpeIycMOTpeHHBIX @DenepalbHBIMA 3aKOHAMH,
HECYT AUCHUILUIMHAPHYIO OTBETCTBEHHOCTH B COOTBETCTBHM C 3aKOHOJATEIECTBOM
Poccuiickoit @eaepanuu.
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10 OBECHEYEHME YCJIOBUI TPYJA U BE3OIIACHOCTD
ITEPCOHAJIA

10.1 TlomemieHue oOTAETa MAaTEPHAIBHO-TEXHHYECKOTO CHA0XKEHHS [OJDKHO
COOTBETCTBOBATH YCTAHOBIEHHBIM HOpPMaM II0 KONHYeCTBY paboTaromux u o06peMy
pa3MEIIeHHBIX TEeXHUYECKHMX CpeICTB, a TaKXe YCTAaHOBICHHBIM HOpPMam II0
nmapamMerpam MHUKPOKIINMATa, TIPOTUBOIIOXKAPHON 0e30IacHOCTH,
AJIEKTPOOE30MaCHOCTA U TPOU3BOJACTBEHHOH caHMTapuu. CaHMTapHOE COCTOSHHE
IIOMEIIEHUS OTHella MaTepHATbHO-TEXHHYECKOro CHalxeHus obecreyrBaeTcs
COOTBETCTBYIOIIUMH CITY’KOaMU YHHUBEPCUTETA.

10.2 OTBercTBEHHOCTH 32 OXpaHy TpyZJa, TEXHHUKYy O€30IacHOCTH M
IIPOTHBOIIOKAPHYIO 6€30IaCHOCTD B OTIENe MaTepHalIbHO-TEXHUIECKOr0 CHA0KEeH!s
HeceT JIUII0, Ha3HayaeMoe IIPHUKa3oM PEKTopa.

10.3 [IpuHuMaeMble Ha paboTy B OTAEN MaTepHAIBHO-TEXHUYECKOro
CHaO)XEHHUS JIMIa IPOXOINAT B YCTAaHOBIGHHOM IIOPSAKE BBOJAHBIM WHCTPYKTaX,
KOTOPEIH MPOBOOUTCA CHENHMATUCTaMH II0 OXpaHe TpyZAa; KpoOMe BBOIHOIO
HHCTPYKTa)ka OCYILIECTBISETCS MEpBHYHBIA MHCTPYKTaXX Ha pabodeM MecTe,
TTOBTOPHBI BHEIJIAHOBBIN U 11€71€BOM HHCTPYKTaXH, HE peXke ABYyX pa3 B OJI.

11 CUCTEMA MEHEIXKMEHTA KAYECTBA OTIEJA
MATEPHAJIIBHO-TEXHUYECKOI'O CHABKEHHA

11.1 Cucrema MeHeIXMEHTa KayecTBa B CTPYKTYPHOM IIOApa3aeIeHUH
peau3yeTcs B COOTBeTCTBHY ¢ TpeboBaHusmu [SO 9001-2015.

Jlns  ynydigeHdss paboTHI OTAeNa MaTepUallbHO-TEXHWYECKOro CHabXeHus
pa3pabaTeIBaloTCS JOKYMEHTBI CHCTEMBI MEHEKMEHTA KaueCTBa:

- LIeJIM B 00JIaCTH KayecTBa OT/Iela MaTepHATbHO-TEXHHYECKOTO CHAOKEeHH S,

- IJIaH MEPOTIPHUATHH 110 peau3aliy ejaei B 061acTu KauecTsa,

- IepeYeHb IPOIECCOB OT/IENa MaTePUATbHO-TEXHHYECKOTO CHA0XKEHN,

- Marpuua arpubyToB IIPOLIECCOB OTAENa MAaTepHAIIbHO-TEXHHIECKOTro
CHaOXXeHHUS;

- MaTpulla paclpefeNeHHs OTBETCTBEHHOCTH  COTPYOHHKOB  OTHENa

MaTepHalTbHO-TEXHUUECKOr0 CHa0KeHN s,

- amamu3 ¢ysxmmonupoBanus CMK B cocraBe TromoBoro oT4YeTa
IoApa3iesIeHus.

11.2 Ouenka pesynbratuBHocTy CMK oTaena MaTepuagbHO-TEXHHYECKOTO
CHA0XEHHS OCYILIECTBIAETCS HAYaJbHUKOM OTHeNa, ayIWTOpamMH BHYTPEHHHX WU
BHEIIIHUX [MPOBEPOK U PETUCTPUPYETCA B YCTAHOBICHHOM IIOPAIKE.

11.3 Ouenka pesynsratuBHocTh CMK oTaena MaTepHaIbHO-TEXHUYECKOIO
CHa0XEeHUS IMPOU3BOAUTCS 110 CJIeIYIOIIHUM HAIIPaBICHHUAM:
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- COOTBETCTBHE CHCTEMBI MeHeIKMeHTa KadecTBa TpeboBanusam ISO 9001-2011
Cucrema MeHeKMeHTa KadecTBa. TpeboBaHus;

- TOANepXXaHWEe OpraHHW3allMOHHOM NOKYMEHTAllMd B aKTyalIUu3UPOBaHHOM
COCTOSIHUY;

- NPUHATHE MEpP N0 KOPPEKTHPOBKE HECOOTBETCTBHI CHUCTEMBI MEHEIKMEHTA
KaJdecTBa Ha yPOBHE OT/ela MaTepUaIbHO-TEXHIUYECKOr0 CHAOKEeHHUS;

- COOTBETCTBHS IIOKa3zaTeleil KadecTBa NEATEIBHOCTH OTHAENa MaTepHalbHO-
TEXHUYECKOr0 CHa0XXEeHU KPUTEPHAM Pe3yJIbTaTHBHOCTH IIPOLIECCOB.

11.4 HavanpHuK OTHeNna MaTepHATbHO-TEXHHYECKOTO CHAOXXEHHA eXXeroaHo
aHAIU3UPYET Pe3ynbTaThl (YHKIHOHHUPOBAHMS CHUCTEMBI MEHEI)KMEHTAa KadecTBa H
pe3yJIBTaTUBHOCTh IPOIECCOB OTHENa MAaTePHaIbHO-TEXHHYECKOTO CHAO0XKEHUSI H
MIPEACTaBIsAeT aHaJIW3 B COCTaBe I'OJOBOr0 OTYETA O NEATENBHOCTH IIOAPA3IEIICHHUS
npopektopy o AXP i qansHERIero aHanusa.
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[Tpunoxenue A

OpraHu3auHoOHHAS CTPYKTYPA OT/e/Ia MAaTePHAJbHO-TEXHHYECKOro CHa0KeHHs

------------------------------------

Hauaneuuk oToemna
MaTepUaTbHO-TEXHHYECKOrO
CHaOXeHHI

.

CekTop MaTepUaIbHO-
TEXHHYECKOTO CHAOXKEHUA

H

3aBedyIOLIMHI CKIaI0M
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GMER A ctp. 13 13 21
[Ipunoxenue b
Hepeqeﬂb MpoueccoB 0TAE/a MATEPHAJIBHO-TEXHHYECKOI0 cHaOKeHHs
No
I'pymma
o HaszBanue npouecca IMoanpouecchl
; | mpomeccon
n
['omoBOE IJTaHUPOBAaHHUE M OpraHH3aIHs PaspaboTka rogoBoro niaHa
paboTHI oApa3aeIeHAs paboTHI TO/Ipa3IeIICHHS
PaspaboTka mrana MEpOIIPHATHH
3 TI0 TOCTIDKEHHMIO IIeTiel B
3) 006/1aCTH KaJecTBa
g PaspaboTka 1eneii B o6macta
e KaJecTBa Ha IoJl
1 2 Pacnpenenenue OTBETCTBEHHOCTH H Pacmpenenenne
4 nojnaoMounii B OMTC OTBETCTBEHHOCTH M IIOJIHOMOYHI
§ TepcoHana
8, AHanu3 pe3yIpTaToB IPOLECCOB U3MEPEHHUH
= Y IPHHATHS pEIICHH#
Pa3BuTHe CHCTEMBI MEHEKMEHTA Ka4eCTBa,
[MOBBIIIEHHAE €€ IPHTOTHOCTH H
pe3yIbTaTUBHOCTH
IToaroroBka U BeAeHUE JOKYMEHTALUA -IIOATOTOBKa M COIJIACOBAHHE
YHHBEPCHUTETA I 00ecTiedeHu] JNOKyMEHTaIuH 1o
OCYIIECTBICHUS YHHBEPCHTETOM MAJIBIX OCYIIECTBICHHIO (ManBIxX)
3aKyIIOK TOBapoB, paboT, yciyr 38KyIIOK TOBAapoOB, paboT H yCIyT
& Y €IMHCTBEHHOTO NTOCTABIIHKA.
2 -XpaHEHHE IOKYMEHTALUH
= (obocHOBaHWE  3aKynKd) B
g TEYEHHE CPOKOB, YCTAHOBIIEHHBIX
= JEUCTBYFOIHUM
5 % 3aKoHOIaTeNbcTBOM PO.
= -onpeneneHue W 00OCHOBaHME
i HavyaTbHOH (MaKCHMaTbHOM)
3 LIEHEI IOr0BOPa, 3aKIF0YaeMOoro ¢
% ¢AMHCTBEHHEIM ITOCTABIIHKOM.
=3 -KOHTPOIHMPYET H y4er
= KOJIHYeCcTBa ZIOTOBOPOB
3aKIIOYEHHBIX 10 pes3ysibTaTaM
3aKYIKA Y  ©IHHCTBEHHOIO
MOCTABIIMKA Ha CyMMY HeE
npessmmaronyo 100T1.p.
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Opranuzanus paboTeI CKJIAICKOT0 X03sCcTBa

- y4eT H IBHXKCHHE
MaTepHaIbHBIX LIEHHOCTEW Ha
cKIame

- IpueM MaTepHaTbHEIX
IIEHHOCTEH B  COOTBETCTBHH
IpeIyCMOTPEHHBIMHA B
JIOTOBOpax YCIIOBHSMH,
Ka4yecTBa, KOJIHYecTBA H
KOMILJIEKTHOCTH

- CO3JaHHE MaTepHaIbHbIE
3al1acoB JUIsl YHUBEPCHTETA

- obecreuenre HEOOXOIUMBIX
YCIIOBHH XpaHEHH
MaTepHaIBHBIX IEHHOCTEH Ha
cKiane

[Ipoueccrr
H3MEpPEHHs, aHalTn3a

H YIIyYIICHUA

AHany3 NaHHBIX

YHpaBJICHPIG HECOOTBETCTBHAMHA

BrriBieHHE HECOOTBETCTRHH,
KOPPEKTHPYIOIIHE ACHCTBHA,
TIpeIyIIpexaalonue JeCcTBHS

ObecneynBarone mponecch

YipasieHue KaapaMu

ObecnieyeHre IpoLEeccoB
KaJpaMH COOTBETCTBYIOIIEH
KBaTH(pHUKaLHH

Pacnpenenenue
OTBETCTBEHHOCTH ITOJTHOMOYHI

ConuansHoe obecrnieueHue

MoTuBanus ¥ CTUMYTHPOBAHHE

Oxpana tpyna 1 bX]]

Opraraunszanus paboTH! 10 OXpaHe
TPyZa, TEXHHKE O€30IaCHOCTH U
IIPOTHBOIIOXKAPHOK
6e30macHOCTH.

VYupasnenue T0KyMEHTalHEH U 3aIIHCAMHE I10
mporeccam

XpaHeHue, HIeHTHQUKAIHS,
aKTyalH3alus, yTHIH3aA]
ycTapeBIeil TOKYMEHTAIlHI

PaCCMOTpeHIer BXOOSAIIEH B nmoapasaciICHHUC
JOKYMCHTAITWH

Pacnpenenenne Bxoaamei

JOKYMCHTAIIUH MCXIY
CrIequaIiCTaMH K HCIIOJIHCHHIO
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[Tpunoxenue B

MaTepuaJibl, HOAroTAB/IHBaeMbIe OApa3ieeHHeM, H rpadguk ux
npeAcCTaB/IEHAS B MOApa3/ie/IeHHsl YHHBEPCHTETAa B TeYeHHe KaJIeHIapHOro roaa

Cpok HaumenoBanue
HaumenoBanue MaTepnaJia P noJpasaejienns, Kyaa
NpeacTABICHAA
MPeICTABIAETCH
1 2 3
Tabens ydera pabodero BpeMeHH g0 15 u 25 gmucna Byxranrepus

KaXKIoro Mecsama

(pacueTHBI1 OTHEN)

MEPOIIPHUATHHA 110 TOCTHXEHHIO B 00/1acTH
KaJecTBa

YTBepikaeHNE IPoeKTa HOMEHKIATYPhl el 10 20 nexabps O6muit oToen,
apXHBHBIM OTIEN

I'paduK OTIIYCKOB COTPYIHHKOB HOSIOpb Otnen xampos

OTYeT B OTHOIIEHHH JOKYMEHTALHH, eXKeHeOeTbHO CaMOKOHTPOIIBb

MMOCTYNIHUBIIEH Ha 00paboTKy

T'onoBoit oT4er o paboTe nmoapasaeIeHuUs €XKETroIHO ITpopexTop mo AXP

I'omoBoii mian paboTh! MOAPa3ACICHUs; IIaH €XEr0HO CaMOKOHTPOJIb
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[Tpunoxenue I

B3aumopaeiicTBHe 0TIE/a MATEPHAILHO-TEXHHYECKOro CHAOMKEeHUS ¢ APYTHMH
nmoApasaeieHHsIMA YHHBEPCHTETA H BHEIIHHMH OPraHH3ausAMH

OMTC noayuaaer OMTC nepenaer
Buasi paboT, 10KyMeHTOB IMepuoxnuno B paGL, DOKyHEHTOR
MaTepHAJIbHBIX IIeHHOCTeH CTh MAIEpIRITINE Toprogeraaorrs.,
neHHoCcTel
1. PexTop, NpOpeKTOPHLI YHHBEPCHTETA
- cIyeOHBIe 3allUCKH; ITo mepe paspaboTaHHBIE H ITo mepe
pa3palboTKH M | 3aBH3MPOBAHHEIE IIOATOTOBKH
aKTyaJH3alMy | JOKyMEHTHI Ha
YTBEPXKICHHE MM MOINCE
pexTopy (IpopeKTopy 1o
HalPABJICHHUIO)
- BHYTpEeHHUE 1 BHEITHHE ITo mepe pe3yIeTar pador, ITo TpeboBanuO
JIOKYMEHTBI Ha HCIIOJTHEHHE IOCTYIUIEHU, | HHbopManus 00
NOJNIMCaHNs | HCIOJHECHUH
- pa3oBble 3aaHus (IIOPY4YECHHS) Ilo mepe - JOKYMEHTEI B
Ha UCTIOJHEHHE HeoOxomuMoc | HHGOPMALHIO 110 YCTaHOBJICHHBIH
TH UCIIOJTHEHHUIO 3a1aHuA CPOK
(mopy4eHus)
2. PykoBoanTe M CTPYKTYPHBIX NOApa3/ie/IieHHil YHHBEpCHTETA
- CIy>keOHBIE 3alIUCKH C [IpuemHass | - IPOEKT JOKyMEHTALUH B
TEeXHHYCCKOM NOKyMEHTaIHeH MMPOPEKTOpa | Ui IPOBEICHHS 3aKyIIOK YCTaHOBIIEHHBIN
Ha MpOBeJIeHHE MaJIBIX 3aKYIIOK | KM PEKTOpa | Ha MOMAINKCH PEKTOPY HITH CPOK

3aMCYaHHA

3. AAMHHHCTPATHBHOE ¥

npaBJieHne (06mmiil 0TAe, 0TAeJ] KaIPOB COTPYAHHKOB)

- COTTIaCOBAaHHAY HOMEHKIATYpa | EXeromgHo | - MpOeKT HOMEHKIATYPEI Exeromgso
Jelt i)
- COTJIaCOBaHHBIN rpaduK ExeromHo | - rpadmK OTIIyCKOB Ha B cooTBeTcTBHH C
OTIIYCKOB COTPYIHUKOB YTBEPXKIEHHE TK P®
NoIpasieNICHHs
- BBIITMCKH U3 IITATHOTO ITo mepe - 3aIpOCH] Ha ITo mepe
pacIuCcaHus, 3a0IHEHUE HeoOX0aUMOC | IIPEeOCTaBICHHUE HeoOX0MMOCTH
BaKaHCHH TH

4. ®unancossie noapasaeaenus (IIOY, YbYuO)
- (pHHAHCOBO-3KOHOMHYECKHE ITo mepe - cye0HbIe 3aIHCKH Ha ITo mepe
06OCHOBaHHS CTOMMOCTH yCJIyT | HeoOXOQUMOC | pacdeT CTOMMOCTH TOBApOB, | HEOOXOIMMOCTH
[0 AOTOBOpaM TH pabort, yciayr
- yuuunuposanHasi popma T- | Exxemecsuno | - tabens ydgera pabodero €XKEMECHIHO
12 (Tabens ydeta pabouero BpeMeHH
BPEMEHH)
- IPOEKTHI JOTOBOPOB, ITo mepe 3aBH3UPOBAHHEIE IIPOCKTHI ITo mepe
TIOJIOKECHAHN, HHCTPYKIHH HEOOXOIMMOC | IOTOBOPOB, IIOJIOKEHHUH, Heo0X0aMMOCTH

TH HHCTPYKIMH Ha MOJINICEH

HJTH YTBEPKIAECHHE PEKTOPY
HJTH TIPOPEKTOpaM 10
HaIlpaBJIEHHASM, IPOTOKOJIBI
pasHOrJIacui MM
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3aMeYaHHs
- aKTHI Ha CIIMCaHHeE I ITo mepe - IOINKCAaHHBIE AKTEI HA ITo mepe
BH3HPOBaHUS Heo0X0MMOC | CIIHCaHHE IIOJITOTOBKH
TH
5. Opnauyeckas cory:xba
- IPOEKTHI IOTOBOPOB 0O PerynspHo | - IPOEKTHI JOTOBOPOB O Perynsapuo
IPOBEICHUH (MaJIBIX) 3aKyTIOK C IPOBENEHHH (MaJIBIX)
BH30# FOPHINYECKON CITy KOBI 3aKyTIOK Ha IIpeIMeT
Ha ITOAINCH WX YTBEP)KICHHE COOTBETCTBHS
PEKTOPY MM MIPOPEKTOpaM 10 JeHCTBYIOMEMY
HalpaBJICHUAM 3aKOHOAATENILCTBY
- KOHCYJIbTallUH 110 ITo mepe - ciry>keOHBIE 3aIUCKU [To mepe
FOPHIHYECKHAM BOIpocaM HeoOxoIuMoc HeoOX0MMOCTH
TH
6. IleHTp MeHeKMEHTa KavecTBa
- HHCTPYKIIHH, CTAHIAPTHI 110 ITo mMepe
CMK TIOCTYILICHHS
- TIPOEKTHI JIOTOBOPOB, ITo mepe - 3aBH3UPOBaHHEIEC IPOEKTHl | B ycTanoBneHHbie
NOJIOEHUH, HHCTPYKIIHH IOCTYILICHHS | IPHKa30B, JOTOBOPOB, CPOKH

TTONIOKEHUH, HHCTPYKIIHH
WUIH 3aMeYaHus

7. BzauMo/eiicTBHe ¢ BHEIIHUMH OPraHU3anuaMy H QH3HYECKMMH JIHIAMHA

- TOKYMEHTAITHIO ITo mepe - OT3BIBHI, ITUCHMA, ITo mepe
rOCyIapCTBEHHBIX OPTraHOB, TIOCTYIUJICHUS | 3asBIICHUS, BO3PAKEHMS, HEOOXOIUMOCTH
IOpUINYECKUX JIHII, xanoOwl, XonaTaicTBa
HWHVBUIYaIbHBIX
- TOKYMEHTAIHIO OT OpPraHoB ITo mepe - 3aBH3HUPOBaHHEIE IPOEKTHI ITo mepe
MECTHOTO CaMOYIIpaBICHHSA HOCTYIUIEHHs | IPHKAa30B, I0TOBOPOB, He0OX0IUMOCTH
ITOJIOKECHHM, HHCTPYKITHI
WY 3aMEeYaHHusA

TMonoxenue 06 OTAENE MATEPHAILHO-TEXHHYECKOTO cHabkenus -08.13
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CMK IT'TY

IMonoxenne 06 0TAETE MaTepPHAIBHO-TEXHHIECKOTO CHA0MEHHA Pepaximis 2

ctp. 20 m3 21
JlueT perucTpanuy H3MeHEHHH
® OcHoBanue a1
= HN3meHeHnusi BHeC
= BHECEHHHA
9 Homepa &
= n3MeneHnui (Ne u
= H3MEeHEeHHBIX IMognucek,
= HaHMEHOBaHHe
o JIHCTOB Damuiug, AaTa
- pacnopsiAuTeIbHOT
< HHHIHAJIbI BHECEHHUS
0 JOKYMEHTA)
H3MEHEHHS

TMonomenue 06 oTaENe MATEPHANBHO-TeXHHYeckoro cHaGkenna-08.13




CMK IT'TY Tonoxenue 00 OTIeNe MATEPHATEHO-TEXHHUECKOTO CHA0 e N Pepakmus 1
ctp. 21 m3 21
JIueT o3HAKOMJIeHHSA
JIOIKHOCT DamuHsl, HHALTAABI Hata Ioamuce

TMonoxkenue 06 0TAENE MATEPHATEHO-TEXHHYECKOT0 cHaGkeHns -08.13




