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[Tonoxxenne).
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oT 21.11.2017 . Ne 324;
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— «M3menenue B [lonoxenne o METPONOTUYECKON CaykOe», BBE/IEHHbIH B JCHCTBHE IIPHKA30M
pexropa ot 18.06.2021 . Ne 118;
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CMK AI'TY ITos10keHNE 0 METPOJIOTHYECKOIi CiTy:KDe

1 O0umne moj1oxKeHus

1.1 Hacrosimee mnosioxkeHue MpeAcTaBisieT coOO0M OpraHM3allMOHHBIA JOKYMEHT,
pEerIaMEeHTUPYIOIIUN JEATEIbHOCTh METPOJIOTHUECKOol ciyxkOb1 (mamee — MC, ciayx6a)
benepaabHOrO rOCyAapCTBEHHOTO OIOIKETHOTO 00pa30BaTEIbHOTO YUPEKICHHS BHICIIIETO
oOpazoBanus «J[oHCKOI rocynapcTBeHHbIN TeXHUUECKU yHuBepcute» (nanee — JAI'TY,
YHUBEPCHUTET).

1.2 Metponorudeckasi ciyx0a sBISETCS CTPYKTypHbIM TonpazneneHuem JII'TY,
HaXONSIIMMCA B  HEMOCPEACTBEHHOM MOJYMHEHUM MPOPEKTOpa IO  HAy4HO-
UCCIIeIOBATEILCKOM paboTe M WHHOBAIMOHHON nesrenbHocTH (manee — HUP u UJ),
JNENUCTBYET HA OCHOBAHUU HACTOSAILIETO TOJIOKEHUS.

1.3 Cnyx0a co3nana no pemrenuto Yuenoro cosera JI'TY o1 22.02.2008 1. mpoTOKOI
No7 mpukazom pexropa oT 21.03.2008 1. Ne 143-A kak OTJe7a TEXHUYECKOTO 00ECIIeUeHUsI
(MeTpoJsiormyeckasi ciy:x0a) U TepeMMEHOBaHAa B MeTpoJsiorudyeckyro ciuyxoy AI'TY
npuka3om pekropa ot 20.02.2009 r. Ne 82-A. CokpanieHHOe HauMeHoBaHue ciryx0b1 — MC.
[Ipukazom pekxropa ot 03.08.2020 r. Ne 110 B mMeTponoruyeckoil ciayx0e opraHu3oBaHa
NeATENIbHOCTh CETeBOM wucmbiTareNbHol Jaboparopun (CUJI). Ilpuxazom pekTopa oOT
05.02.2021 1. Ne 22 B cocraBe METPOJOTHYECKOM CIIYKOBI CO3J]aHO CTPYKTYpPHOE
nojipasziefieHue — ceTeBas ucnbitarenbHas gadbopatopus (CHJID).

1.4 JluxkBujmanus U peopraHU3alMs CIIYy>KObI TPOU3ZBOMASTCS MPHUKA30M PEKTOpa
YHUBEPCHUTETA 110 IIPeACTaBiIeHUI0 popekropa no HUP u /1.

1.5 dns Benenus penornpounsoactsa MC npucBoeH unaekc — 04.4.

1.6 Mectonaxoxnenue ciayk0wi: 344003, r. Pocros-Ha-Jlony, mi. I'arapuna, 1,
Kopnyc 2, aya. 2-709a, ten.: 2381-373, anexkTpoHHbIN aapec ciyk0bl: spu-04.4 @donstu.ru.

2  OpraHu3anmoHHbIE BONPOCHI

2.1 PyKOBOJACTBO METPOJIOTMUECKOW CIY»KOOW OCYIIECTBISAET PYKOBOJIUTEIb,
Ha3Ha4YaeMbldi Ha JOJDKHOCTh M OCBOOOXTAEMBIM OT JOJDKHOCTH TPUKA30M PEKTOpa
YHHUBEPCUTETA 10 IIpeAcTaBiIeHuo npopekropa no HUP u U/I.

2.2 CTpyKTypa 1 ITaTHOE paclrCaHNEe METPOJIOTHUECKOU CITYKOBI (HOPMUPYIOTCS
C y4eTOM OOBEKTUBHOU MOTPEOHOCTH, CIEM(UKON BBIMOJHICMBIX 3a]1a4 MOIpa3IeICHHS
1 00BEMOB BBIMOIHAEMON pabOTHl Ha OCHOBAHMM TpeniokeHui pykoogutTenss MC u
npopekropa no HUP u N/ n yrBep:kaar0TCs MPpUKa30M PEKTOPA YHUBEPCUTETA.

2.3 Jlenompou3BOJACTBO B METPOJOTMYECKOM CIyKO0€ OCYIIECTBISIETCS B
coorBercTBUM ¢  HMHcrpykumenn 1o gemompousBoxctsy  HAI'TY  wm apyrumu
OpraHu3allMOHHBIMU JOKYMEHTAMH YHHBepcuTeTa. POpMUpPOBAHUE AET MPOU3BOJUTCS B
COOTBETCTBUM C HOMEHKJIATypOH JIeJl METPOJIOTMYECKOM CitykObl. Perucrpanus, XxpaHeHue,
OpraHu3anys JOCTyNa W Iepefada B apXuB OTACNIBHBIX JOKYMEHTOB OCYIIECTBISFOTCS
OTBETCTBEHHBIM 32 JEJIONPOU3BOACTBO B COOTBETCTBUM ¢ MHcTpykuwen 1o

ITonoxxeHne o MeTpoIOrHIeckoi ciyxoe — 04.4


mailto:spu-04.4@donstu.ru

Bseneno BnepBrie
CMK AI'TY Tlo.10:KeH1e 0 MeTPOJIOTHYECKOii ciTyxKbe 27.02.2009 1.
Penaxuus 3
ctp. 3 u3 21
ACIOIIPONU3BOACTBY.

2.4 Mertponoruueckas ciayx0a B cBoeil paboTe pPyKOBOJICTBYETCS NIE€UCTBYIOIIUM
3aKoHoAaTenbCcTBOM Poccuiickoit denepannu; mpukazamMu, THCTPYKTUBHBIMU TUCbMAaMU U
JIPYTUMHU PYKOBOJSAIIMMHU JTOKYMEHTaMU MUHUCTEPCTBA HAYKHU U BBICIIETO 0Opa30BaHMUS
Poccuiickoit  ®enepaunn; YcraBoM yHHBepcutTeTa, KOJJIEKTUBHBIM  JIOTOBOPOM,
[IpaBuiiamMu BHYTPEHHETO TPYIOBOIO paCHOpsAKa, IPUKA3aMU W PACHOPSIKEHUSIMU
peKTOopa, CIy>KEOHBIMU U UH(GOPMAIIMOHHBIMU MUCbMAaMH MTPOPEKTOPOB MO HAIMIPABIICHUSIM
NEeSATETHPHOCTH, TOJIUTUKOW YHUBEPCUTETa B O0JACTH KadecTBa, IPYTUMHU JIOKAIbHBIMU
JIOKYMEHTAMHU YHUBEPCUTETA, HACTOSIIIUM MOJIOKEHUEM U JOJIKHOCTHBIMU UHCTPYKIUSIMH,
yTBepKaaeMbIMH npopexktopom o HUP n U/I.

2.5 IlpaBa, 00513aHHOCTH U OTBETCTBEHHOCTh PAOOTHUKOB METPOJIOTHUECKOM CITYKOBbI
OTPEEIISIOTCS JOJDKHOCTHBIMUA MHCTPYKIMSIMU, YTBEPKAaeMbIMU IIpopekTopoM 1o HUP u
/.

2.6 JlesaTenbHOCTh CIYXOBI OCYIIECTBISETCS B COOTBETCTBUU C HACTOSIIUM
[TonmoxenneMm, yrepxkaaeMbM rpopektopoM o HMAP u UJI. I3MeHeHus B mosoxeHue o
METPOJIOTUYECKOM  clIy>)kOe  BHOCATCA B cOOTBeTcTBUM ¢ UWHCTpykiued mo
nesonpousBoactry AITY.

2.7 Mertponoruyeckass cinyxk0a (YHKIIMOHHPYET Ha OCHOBE CMEHIaHHOTO
(uHaHCUpPOBAHUS: 3a CYET CPEICTB cyOcuauu U3 QeaepanbHOro OJKETa U CPEHACTB,
MOCTYHAIIMX OT IPUHOCAIIEN AOXO IESITENBHOCTH.

CTOMMOCTh OKa3bIBAEMBIX METPOJIOTHYECKON CIIyX’OOW YCIyr OIpeaensercs
pacyeToM, NPEAYCMAaTPUBAIOIIMM IIOJHYK0 KOMIIEHCALMIO 3aTpaTr, CBSI3aHHBIX C
ocyuiecTBieHueM yciyru. Pacder croumoctu ¢dopmupyercss pykoBoauterem MC
COBMECTHO C (DMHAHCOBBIMHU CIIy’)KOAMH YHUBEpPCUTETAa M YTBEPKIAETCA PEKTOPOM
YHUBEPCUTETA.

Omutata 3a OKa3bIBaE€MbI€ YCIYTH MPOU3BOIAUTCS 3a O€3HAIMYHBIN pacyeT Ha CYET
JAI'TY Ha OCHOBaHMM 3aKIIFOUYEHHBIX HOTOBOPOB. I[locTymaromme aeHEXHbIE CpEACTBa
YYUTBIBAIOTCS OTAEIBHO, OPOPMIISIOTCS CMETAaMU M PACXOIYIOTCSI Ha HYKJIbI OOeCIieueHus,
pPa3BUTHS M COBEPIICHCTBOBAHMS PaldOThl, MaTEPHUAIBHO-TEXHUYECKOE OCHAIEHUE U
3apabOTHYIO IJIATY.

OO0BEM MOCTYIUICHHM JIEHEKHBIX CPEJICTB C YKa3aHUEM MCTOYHUKOB 00pa30BaHuUs U
HAIIPaBJICHUN HMCIOJIb30BAHMS ITUX CPEIACTB OTPAXKAETCA B CMETE JTOXOJIOB M PACXOJIOB.
Cwmera coctaBnsieTcss B cooTBeTcTBUM € [lonoxkeHnem o GopMHUPOBAHUU U PACXOJI0BAHUU
CPEJICTB, MOJTYYEHHBIX OT MPUHOCSIIEH T0X0/ ACSITENbHOCTH, HA (PMHAHCOBBIH TOJ.

[IpouieHT oOTYMClIeHHs Ha OOILEYHUBEPCUTETCKUE PACXOJbl YCTaHABIUBAETCS
IIPUKA30M PEKTOPA EXKETOJIHO.

2.8 K paboTe MeTpoJOrMYecKOW CiIyObl MOTYT MPHUBIEKATHCS PaOOTHUKU BCEX
CTPYKTYPHBIX TOJPA3/ICJICHU YHUBEPCHUTETA, 3aHUMAIOLIUMECS METPOJIOTHYECKUM
o0ecreyeHneM.

3 Ileab MeTPOJIOTrHYECKOM CJOYKObI U €€ 32/1a49u
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3.1 Lleab METpPOJIOTMYECKON CIIykKObI — OpraHu3anys JeATeIbHOCTH IO

METPOJOTUYECKOMY OOECIICUEHHUIO B YHUBEPCUTETE, HEOOXOIUMOMY JJIs TIPEIOCTABICHUS
BO3MOXHOCTH TMOJY4Y€HUS OOBEKTUBHBIX, JIOCTOBEPHBIX M COMOCTABUMBIX PE3yJIbTAaTOB
U3MEPEHNM.

3.2 OCHOBHBIMHU 3aJlauaMH CIIYKObl 1O METPOJIOTHYECKOMY OOECIEUEHUIO0 BCEX
BUJIOB JICSITEIIbHOCTA YHUBEPCUTETA SIBIISIOTCS:

- KOOpAWHAIMS padOT MO METPOJIOTUUECKOMY 00€CIICUCHUIO B YHUBEPCUTETE;

- TMPEJOCTABJICHWE YCIYr TIO OIEHKE ¢ MOHUTOPHHTY TPOAYKIIMU BCEM
3aMHTEPECOBAHHBIM OPTaHM3AIlMSIM B COOTBETCTBHM C OOJIACTBIO aKKpeAUTAI[MH
(aTTecTanun);

- obecrneuenue paauamoHHou 6ezonacuoctu B JAI'TY.

4 OYHKIUUA METPOJIOTHYECKOM CIYKObI

4.1 OcHOBHBbIE (PYHKITUU:

4.1.1 opraHuzanus BeACHUS METPOJIOTUYECKOTO YYeTa CpEACTB HW3MEPEHUH,
COCTABJICHHUE U €KETrOHAsl KOPPEKTUPOBKA MOJHOTO MepeyHs cpeactB uamepennii I TY;

4.1.2 exerogHoe cocTaBlieHUE niepeuHen cpeactB uamepenu I TY, oTHOCcsImuxcs
K c(hepe rocy1TapCTBEHHOTO PEryJIMPOBaHUs B 00J1acT 00ECIIeYeHUs €IMHCTBA U3MEPEHU,
MOIJIEXKAIINX [TOBEPKE;

4.1.3 exeromHoe COCTaBICHHE TpPaQUKOB TOBEPKM U KaITUOPOBKU CpEICTB
M3MEPEHU, aTTeCTallMM HCIBITATeJIbHOIO O000pyJoBaHus, coriacoBanue ux B DBY
«PoctoBckuii LICMpy;

4.1.4 nonroroBka u 3akitoueHue noroopoB ¢ OBY «Pocrosckuit [ICM» u ap.
aKKpEeIUTOBAHHBIMU OpraHM3aIMsIMU Ha TMOBepKy u kanubpoBky CH u arrecranmro
UCIIBITATEIBHOTO 000PY/I0BaAHUS;

4.1.5 opranuzanusi pabOT 1O CBOEBPEMEHHOMY PEMOHTY CPEJICTB M3MEPEHUI BCEM
3aMHTEPECOBAHHBIM CTPYKTYPHBIM MOAPA3IACICHUSM YHUBEPCUTETA;

4.1.6 KOHTPOJIb BBITIOJIHEHUS TPa(PUKOB MOBEPKH U KATTMOPOBKHU CPEJICTB U3MEPEHUH,
aTTECTAIlUU UCTIBITATEILHOTO 000PYI0BAHUS;

4.1.7 y4yactue B TPOBEICHUU METPOJOTMUYECKOTO HAA30pa 32 COCTOSIHUEM,
XpaHEHHEM U TPUMEHEHUEM CPEACTB U3MEPEHHUI, COOMIOEHUEM METPOJIOTMUECKUX MPABHIT
1 HOPM, HOPMATUBHBIX JIOKYMEHTOB M0 00ECTICYCHUIO €IMHCTBA U3MEPEHUI;

4.1.8 oOKazaHuM€ HAYYHO-TEXHUYECKOM M KOHCYJIbTATUBHOM TMOMOIIM IO
HaIpaBJICHUSIM CBOEU JEATEILHOCTH B IEJSAX JIMIICH3UPOBAHMS, UCTIBITAHUS METAIOB U
W3ACIUN 1711 cepTUPUKALIMYI TPOTYKIINH;

4.1.9 opranuzamus pabOT MO TMOATOTOBKE K aTTECTAllMM M aKKpPEAWTAIMH Ha
KOMIIETEHTHOCTh M HE3aBUCHUMOCTh (MHCIEKIMOHHOMY KOHTPOJIIO B JaJIbHEHIIEM) U
y4acTHE B aTTECTAIMU U aKKPEAUTAINH HCTIBITATEILHBIX J1a00paTOpuil YHUBEPCUTETA;

4.1.10 okazanme ycimyr B OOJacTH W3MEPECHHM U UCTBITAHUN (B COOTBETCTBUU C
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00JIaCThI0 aKKpeauTaluMy (aTTecTalMyi) Ha JOTOBOPHOW OCHOBE 3aWHTEPECOBAHHBIM
CTOPOHHHMM OpraHU3alusIM;

4.1.11 yyactue B pa3paboTKe MPOrpaMM U METOJIMK aTTECTAllMU CPEJICTB UCTILITAHUIN
U VX aTTECTalllH;

4.1.12 XOHTpoOJb 3a aKTyaJIM3allleil HOPMATHUBHOW JOKYMEHTAIlMd B 00JacTH
METPOJIOTHH, pa3paboTka U BHEJAPEHHWE HOPMATHUBHBIX U OPTaHU3AIIMOHHBIX IOKYMEHTOB,
PETIAMEHTUPYIOIINX BOIIPOCHI METPOJIOTHYECKOTO 00CCTICUCHHST,;

4.1.13 npoBeieHrE CUCTEMATUYECKOT0 aHATIN3a COCTOSIHUSI U3MEPEHHUI U UCTIBITAHUI
BO BCEX BHUJIaX JESITEIBHOCTH YHHMBEPCUTETAa C IEIbI0 MPABWIBHOCTH OIpPEACICHUs
MPUOPUTETOB B  PEIICHUM  337a4  METPOJOTMYECKOTO  OOecrneyeHus U €ro
COBEPIICHCTBOBAHUS;

4.1.14 opranu3zaiusi CBOEBPEMEHHOM NEPENOArOTOBKHU U MOBBIIICHUS KBTI (UKAIIUN
MepCOHAJIa METPOJIOTUYECKON CITYHKOBI;

4.1.15 nmoaroroBka MHPOPMAIIMOHHBIX MAaTEPHUAITIOB 11O BOMPOCAM METPOJIOTHIECKOTO
oOecrieueHus, eI TEIbHOCTA METPOJIOTHUECKON CITYKOBI;

4.1.16 moAroTOBKa PEHTIEHOBCKUX JIA0OpaTOpUl K JHUIICH3UPOBAHUIO B 00JACTH
MCIIOJIb30BAHUS U XPaHEHUSI ICTOYHUKOB MOHU3UPYIONINX U3JIyYeHUH (T€HEPUPYIOIIHX );

4.1.17 opraHuzanus NPOU3BOACTBEHHOIO  KOHTPOJIA  HaJd  HUCTOYHUKAMU
MOHU3UPYIOIINX U3TyUYCHHUI;

4.1.18 moaroroBka exerogubix oruetoB o ¢opme Ne 1-J]I03 «CBenenust o 103ax
0o0JIy4eHUsl JUI[ M TEPCOHAJIa B YCJIOBUSX HOPMAJIBHOM SKCIUTyaTallud TEXHOTECHHBIX
HMCTOYHUKOB HMOHU3UPYIOIIMX HU3JIyYeHUI», 0hOpMIIEHUE pPaTUalMOHHO-TUTHEHHUYECKOTO
nacnopta u npegoctapiieHue cBeAaeHuil B @bY3 «lleHTp TMrueHsl U SNUAEMUAOJIOTUN B
PocroBckoit obnactu» u Ynpasienue Pociotpednanzopa no PoctoBckoit odsactu;

4.1.19 yuacte B peanu3anuu o0O0pPa30OBATEIBLHOTO Tpollecca MO MPOPUIIM
o0pa3oBaTeNbHBIX TPOrPAMM B CIeAyOmUX obnactsax «CTangapTuzaius 1 METPOJIOTHS,
«Ymupasnenue kadectBom», «lIpubopoctpoenue», «buorexHuyecknue CHUCTEMBI U
TEXHOJIOTUM» JUUII OCBOCHMSI OOy4YarOIIMMHCS TPO(PECCHOHATBHBIX  KOMIIETCHIIHM
MOCPEACTBOM MPAKTUYECKOM MOATOTOBKYU IIPU IPOBEAEHUU BCEX BUIOB MPAKTHUK.

S IIpouecchl METPOJIOTHYECKOM CIYKOBI
5.1 JledaTrenbHOCTh CIYKOBI OTpakeHa IMpOIleCCaMH PYKOBOJCTBA, MPOIIECCAMHU
JKU3HCHHOI'O HKJIA, IPpOoHeCCaMu U3MCPCHUS, aHaJIM3a U YIIYUIICHUS, O66CH€‘-II/IBaIOHII/IMI/I

npoueccamu. HaumbGonee mnonnas wuHpopmanuss o mnporeccax MC mpexacraBieHa B
[Tpunoxenuu A.

6 IlnanupoBanue padboT U OTYETHOCTH
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6.1 PykoBoauTenab METPOJIOTMUECKOW CIIyKObl OCYIIECTBIISIET MEPCHEKTUBHOE H
TeKyliee rmianupoBaHue padbotsl Ciy>kObl Ha KaJeHAApHBIN roJl, pa3padaThiBacT LEIN B
00JIaCTH KayecTBa U TUIAH MEPONPUITHI MO UX JTOCTUKEHUIO.

6.2 PykoBomutenr MC cocrapisieT rofoBble OTYETHI O JACSITEIBHOCTU CIYKOBI,
OTUYMUTBIBACTCSA O pe3ysbTaTax cBoed paboTel mpopekTopy mo HUP u W]l B mopsnke,
YCTAHOBJIEHHOM JIOKaJIbHbIMU akTamMu JII'TY.

7 B3aumopgeiicTBue ¢ JAPYrHMH MOAPA3JieJICHUSIMUA YHUBEPCHUTETA M
BHCIIHUMU OPraHU3ALUAMH

7.1 B3auMoaeicTBUS METPOJOTHYECKOM CIIY>KObI C APYTMMH MOAPA3ACIICHUAMU
VHUBEPCUTETA, PYKOBOAUTEIIMH M  CICHHAIUCTAMHU  CTOPOHHUX  OpraHu3alui
OCYIIECTBIISIIOTCS B PaMKax, OINPENEICHHbIX 3akoHoaaTenbcTBOM P®D, Ycrasom AITY,
HACTOSIIIMM MOJIOKEHUEM, TPUKA3aMU U PACTIOPSIKEHUSIMU 110 YHUBEPCUTETY.

7.2 OCHOBHBIMH JIOKYMEHTaMH, DPETJaMEHTUPYIOIIMMH OTHOIIECHHS CIYyKOBbI C
MapTHEPAMH U 3aKa34UKaMHU, SIBJISFOTCS COMVIAILIEHUS O COTPYITHUYECTBE U JOTOBOPBI.

7.3 B mpouecce (QyHKIMOHUPOBAHUS METPOJIOTUYECKAsl ClIy:k0a MOAAepKUBAeT
B3aMMOOTHOLIEHUS! C PYKOBOJICTBOM YHHBEpPCHUTETa, YIpaBieHueM Jaenamu, 11DV,
VYnopasneHueM OyXrajrepckoro ydera M oTdeTHocTH, HOpuauueckoil —ciyx00i,
VYnopasnenuem kanpoB, KoHTpakTHON ciyk00i W JIpyruMH  TOJpa3AeiiCHUSIMU
YHUBEPCUTETA, a TaKKe CTOPOHHUMM oOpraHu3auusMu. BzammoorHomenus MC c
MO/Ipa3/IeJICHUsIMA YHUBEpPCUTETA NipeicTaBiieHbl B [Ipuoxxenun b.

Marepuansl, dopmupyembie mojapaszieiceHueM, W rpaduk UX NpeACTaBICHUS B
MO/pA3/IeNICHUs] YHHMBEPCUTETa B TEUYECHHE KAJECHIAPHOIO TOJa MpPEJACTaBICHbl B
ITpunoxxenuu B.

8 Ynpagsiienne MeTpoIOrH4eCKOM CIIY:K00M

8.1 PyKOBOJICTBO METPOJOTMYECKON CIIy’)KOOM OCYHIECTBISIET PYKOBOAUTEIND,
KOTOPBIM HEMOCPEACTBEHHO NToAUYMHsAETCs npopektopy no HUP n U/I.

8.2 PykoBoauTenb METpPOJOTHYECKOW CIyX Obl Ha3zHAyaeTcs Ha JOJDKHOCTh U
OCBOOOXIaeTcs OT JODKHOCTM B YCTAHOBJIEHHOM  JIEUCTBYIOIIMM  TPYAOBBIM
3aKOHOJIATENBCTBOM MOpsAIKE npukazoM pekropa JAI'TY mo mpencrtaBieHHIO TPOPEKTOpa
o HUAP u U/I.

8.3 Ha A0mKHOCTH PYKOBOJUTEINSI METPOJIOTHMUECKON CITy>KObl Ha3HayaeTcs JUIIO,
uMelolIee BbIcIIee MPOo(ecCHOHATBPHOE TeXHHYECKOoe 0o0pa3oBaHME W CTaXX pabOTHI MO
CHEUATbHOCTH Ha PYKOBOSAIIUX JTIOJDKHOCTSIX B COOTBETCTBYIOLIEH MPOQUIIIO OTPACIIH HE
MEHee S JIeT.

8.4 B nepuon BpeMEHHOTO OTCYTCTBHUSI PYKOBOIUTENSI METPOJIOTHUECKOU CITYkKObI
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(6ome3Hb, OTHMYCK, KOMaHJIUPOBKA) €ro OOSI3aHHOCTH HCIIOJHSAET PAOOTHUK CITY>KOBI,
Ha3HAa4YaeMbIi B YCTAHOBJIEHHOM IOPSIIKE IPUKA30M PEKTOpa YHUBEPCUTETA.

8.5 PykoBoauTenb METPOJOTMYECKOW  CHyX Obl OpraHmsyer pabory 1o
MmeTposiornueckomy obecnedenuto JI'TY u HeceT OTBETCTBEHHOCTh 3a KAaueCTBO U
CBOEBPEMEHHOCTb BBIIIOJIHEHUS BO3JIO)KEHHBIX HacTOsIIKUM [lonoxeHnnem 3a1ad 1 GyHKIUN
CIIy’)kObI, a TaKK€ BBIOJIHEHUS B YCTAHOBJICHHBIE CPOKU PEIICHUH YYEHOro COBETa,
IIPUKA30B PEKTOpA U pacropstkeHnd npopexkropos AL TY.

8.6 IlpmopureTHBIMM  (YHKIHOHAJIBHBIMH  OOSI3aHHOCTSIMHM  PYKOBOJMTENS
METPOJIOTHUECKOH CITy>KOBI SBIISIOTCS:

- obecnieueHne 3()PEeKTUBHON AEATETLHOCTU MOAPA3ACICHUS B COOTBETCTBHH C
3asiBIICHHBIMH LIEJISIMH;

- pa3paboTka KoHuenuuu u ctpareruu MC, rooBoe mIaHuPOBAaHUE U OTYETHOCTD;

- opranu3anus paboThl oApa3IeieHus 10 BbIONHEHNI0 QyHKIMI MC, rogoBbIxX U
CTpaTEernyecKux IJIaHOB;

- Pa3BUTHE U YIIPABJICHUE YeIOBEYECKUMHU pecypcamu MC.

8.7  PykoBoauTenb  METPOJIOTMYECKOM  CIy’)KObl ~ HECET  IEPCOHAIBHYIO
OTBETCTBEHHOCTb 3 PE3YJIbTATHI IESTEIBHOCTH NIOIPa3ICICHUS.

8.8 PabOTHMKHM METpOJOTMYECKON CIyKObl Ha3HAYalOTCd M OCBOOOXAAIOTCS OT
paboThl MPUKA30M PEKTOpa YHHMBEPCHUTETA IO MpeacTaBiieHHio pykoBogutenss MC u
coryacoBanuto ¢ npopexropom o HAP u MU/I.

8.9 OOs3aHHOCTH pPaOOTHUKOB  CHYXOBI  ONPENEHSAIOTCA  JAOJKHOCTHBIMU
MHCTPYKIMAMH, YTBEPKIAEHHBIMHU ITpopexkTopom no HUP n U/I.

9 OTBEeTCTBEHHOCTD

9.1 Jlns oOecrnieueHusi MOJHOLICHHON JAEATEIbHOCTH W B LENSIX BBIIOJHEHUS
MOCTABJICHHBIX 3aJad KaXAbli pa0OTHUK METPOJIOTMUECKOW CIYy:KObI  sIBIII€TCA
OTBETCTBEHHBIM JIMIIOM, OTBEYAIOUIMM 32 CBOEBPEMEHHOE U KAaYECTBEHHOE BBHIIIOJIHECHUE
paboT, MOCTaBIEHHBIX Nepea HUM. MaTtpuiia pacupeeiaeHusi OTBETCTBEHHOCTH paOOTHUKOB
METPOJIOTUYECKOU CITy» OBl npeacTasieHa B [Ipuioxenuu .

9.2 OcHoBHble (yHKIIUU paboTHUKOB MC omnpeaenstorcss J10HKHOCTHBIMHU
MHCTPYKLMAMHU, YTBEPXKAAeMbIMU ITpopexTopoM o HUP u /1.

10 O0ecneyeHue ycJJoBHM TPyaa U 0€30NMACHOCTH MEPCOHAIA

10.1 VYcnoBus Tpyna paOOTHHUKOB METPOJIOTHUECKOM CIY>KObI 00€CIeunBarOTCS
cornacHo TK P®, CanlluH, ®enepanbHoMy 3aKk0HY «O TEXHHYECKOM PETYIHPOBAHUNY» U
noJyiokeHusIM KoJuleKTUBHOTO J0roBOpa.
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10.2 3a coOmroaeHue YCIOBUM TpyAaa U TPYJAOBOW JUCHUILIMHBI OTBEYaeT
pykoBogutens MC.

10.3 Jlnsa ocyiiecTBICHUS BCEX BUJIOB JEATEIBHOCTH YHHUBEPCHUTET 3aKpeIuIseT 3a
MC B ycTaHOBJICHHOM IOPSJIKE CIyKEOHbIC TTOMEIICHHUS, OCHOBHBIC (DOH/IbI, HHBEHTAPh U
JPyroe UMYIIEeCTBO.

10.4 ITpuauMaembie Ha pabOTY JUIIA IPOXOISAT B YCTAHOBIICHHOM IOPSIIKE BBOTHBIN
MHCTPYKTAX, KOTOPBIA MPOBOJUTCS CHEIUATUCTAMH IO OXpaHE TPYyAa; KPOME BBOJHOIO
MHCTPYKTa)Ka MPOBOJIUTCS TIEPBUYHBIA MHCTPYKTaX Ha paboueM mecte. BHennaHOBbIN U
I1EeJICBOM MHCTPYKTAXKH MIPOBOISATCS TT0 MEPE HEOOXOAUMOCTH, HO HE peke 2 pa3 B TOJI.

10.5 YcnoBust Tpyaa paOOTHUKOB MOAPA3ACICHUS PEryaupyroTcss KomieKTUBHBIM
noroBopoM, lIpaBuiaMu BHYTPEHHETO TPYJOBOIO paclopsika, MpPUKa3aMud U JPYTUMU
JIOKAJIbHBIMHM aKTaMH YHUBEPCUTETA.

10.6 3a Hamexariee ooecrieueHre O€30MaCHBIX YCIOBUH, MOXKAPHOH OE30MMaCHOCTH
Y BBINOJIHEHUE MPOTUBOIOKAPHBIX MEPONPHUATHH B 3aKPEIUICHHBIX 3a MOAPA3ICICHUEM
MOMEIICHUSIX TMEPCOHAIBHYIO OTBETCTBEHHOCTh HECET PYKOBOIWTENIbL METPOJIOTHYECKOU
CITYXOBl.

11 Cucrema MeHeIXKMEHTA Ka4eCTBAa METPOJIOrHYeCKOM CJIYKObI

11.1 Cucrema MEHEIKMEHTA KauyeCcTBa B CTPYKTYPHOM TMOJIPa3/IeICHUH PEATU3yeTCs
B cooTBercTBUM C TpeOoBanusamu [SO 9001:2015. Jlnsa ymyumieHuss pabOThI CITy ObI
pa3pabaThIBAIOTCS JOKYMEHTHI CHCTEMbI MEHEKMEHTA KaueCTBa:

- 1Ie7T1 B 00JIACTH KaueCcTBa METPOJIOTHUECKOU CITy>KOBI;

- IJTaH MEPOTIPUSATUIN TIO peau3aluy 1eiei B 00J1acTH KauyecTBa;

- IepeYeHb MPOLECCOB METPOJIOTHUECKOMN CIIYKOBbI;

- MaTpuIla pacupeie]ICHUs OTBETCTBEHHOCTH paOOTHUKOB CITY>KOBI,

- ananu3 pynkuuonuposanust CMK cocraBe romgoBoro oTuera.

11.2 Ouenka pe3ynbratuBHocTd CMK MeTposiornueckoi city>k0bl OCYyIIeCTBIIAETCS
PYKOBOJUTENIEM CIIY»KObI, ayAuTOpaMd BHYTPEHHUX W BHEIIHUX TIPOBEPOK U
PETUCTPUPYETCS B YCTAHOBIEHHOM MOPSIKE.

11.3 Ouenka pe3yJIbTaTUBHOCTH CUCTEMbBI MEHEI)KMEHTA KaueCTBA MTPOU3BOIUTCS 110
CIEAYIOIIUM HaIPaBJICHUSIM:

- COOTBETCTBHE CHUCTEMBbI MEHEIKMEHTa KadecTBa TpebomanusMm [ISO 9001:2015
Cucrema MeHePKMEHTa KadecTBa. TpeOoBaHMs;

- MOJJEpKaHUE OpPraHU3alMOHHOM JOKYMEHTallMM B  aKTyaJu3UPOBAHHOM
COCTOSIHHH;

- INPUHATHE MEpP IO KOPPEKTUPOBKE HECOOTBETCTBHI CHCTEMBI MEHEIKMEHTA
KauecTBa Ha YPOBHE METPOJIOTHYECKOU CITY>KOBI;

- COOTBETCTBHUSI TOKa3zaTejed KadyecTBa JIEATEIbHOCTH CIYKObl KpUTEPUSIM
PE3YJABTaTUBHOCTH ITPOLIECCOB.
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11.4 PykoBoauTelb METPOJIOTUYECKON CIY>KObI ~€XKErogHO MPEIOCTaBISET
npopekTopy nmo HUP u UJI otuer o pabore, BKIOYArOMUM aHaIn3 (QYHKIIMOHUPOBAHUS
CMK, ananusupyer 5(G(EKTUBHOCT, M PE3yJbTaTUBHOCTH pabOThl KOJUJIEKTHBA U
pa3pabaThIBaeT IJIaH MEPOIIPUSTUIN IO COBEPIICHCTBOBAHUIO JACSATEIBHOCTH, IO IPUHATHUIO
KOPPEKTUPYIOIINX U MPEAYIPEKIAOIUX TCHUCTBUM.
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[Tpunoxenune A
IlepedyeHb nMpomeccoB METPOJIOTHYECKOM CJIYKOBI
Ne | Ipynna Ha3Banue npouecca IHoanpoueccsl
n/n | npoueccoB
l'onosoe Pa3paboTka rogoBoro miana paboTsl oApa3acIeHus
IJIAHUPOBAHUE U = =
opranm3aius paGoThI Pa3paboTka riana MeponpusTUil 1o JOCTUKEHHIO Lieei
3 e —_ B 0071aCTH KayecTBa
S
X Pacnpenenenue
8 OTBETCTBEHHOCTH U
1 é MMOJTHOMOYMH B }
- METPOJIOTMYECKOU
§ ciykoe
g PazButue cucremsl Omnpenenenue neneil moapasaeieHus B o0aactu
= MCHEKMEHTA Ka4ecTBa.
KauecTBa, MOBBIIEHUE | YIpaBieHUE JOKYMEHTALMEH U 3alIUCSAMU 10 IIPOLECCY
€€ MPUTOHOCTHU U
pe3yJabTaTUBHOCTH
VYmpaBineHue ycTpoilcTBaMu JUIsi MOHUTOPUHIA U
U3MEpPEeHU! 1Mo  BCeM  BHUJAM  JIESTEIbHOCTH
YHUBEpPCUTETA, B TOM UHUCIIE:
- OpraHu3alys BEJEHUS METPOJOTHYECKOro Yydera
CPEICTB M3MEpeHul, co3fgaHue 0as3bl JNaHHBIX CPE/ICTB
M3MEpEHUI B MOApa3/IeCHUSIX YHUBEPCUTETA;
= - COCTaBJICHHE U €)KErojHas KOPPEKTHPOBKA IIOJHOIO
g nepeydHs cpeacts usmepenuit AI'TY;
g - ©KETOHOE COCTABIICHUE IIEPEYHEN CPEACTB U3MEPEHUIN
=3 AI'TY, otHOcsmuxcs K cdepe TocyaapCTBEHHOTO
s peryivpoBaHusi B 00ylacTH oOecliedeHHs] €IUHCTBA
E WU3MEPEHUH, TOAIEKAIUX ITOBEPKE;
g Merponoruueckoe - ©XKEroJlHOE COCTaBlieHHE TpaUKOB TIOBEPKU U
2 é P P —— KaIMOpPOBKM  CpPEJICTB  HW3MEPEHUH,  aTTecTaluu
z UCIBITaTEIbHOTO 000PYAOBaHHUS, COIJIACOBAaHUE HUX B
= OBY «PocroBekuii [ICM»;
§ - MOArOTOBKAa W 3aKJIOYEHHE JOroBopoB ¢ DOBY
a «PocroBckuit  LICM» wu gap. axkKpeAUTOBAaHHBIMH
3 OpraHu3alUsIMu Ha MoBepky U KanuOpoBky CU u
‘E aTTECTAIMIO UCIBITATEILHOIO 000PY/10BaHMS;
= - opraHuzanus paboT MO CBOEBPEMEHHOMY PEMOHTY
CPEICTB  M3MEPEHUH  BCEM  3aMHTEPECOBAHHBIM
CTPYKTYPHBIMH MOAPA3/IEICHUSIMA YHUBEPCUTETA;
- KOHTPOJb BBIMOJHEHUS TpaUKOB TOBEPKU H
KaTUOpOBKU  CPEACTB  H3MEpPEHUH,  aTTecTaluu
UCIBITATEIFHOTO 000PYIOBAHUS;
- yJacTHe B IPOBEJEHUH METPOJIOTHUYECKOro Ha/i30pa 3a
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COCTOSIHMEM, XPaHCHUEM W IPUMEHEHHEM CpEACTB
U3MEPEHUH, COOIIOJCHUEM METPOJIOTHYECKUX MTPABUI U
HOpPM, HOPMATHUBHBIX JOKYMEHTOB IO 00eCHeueHHUIO
€IMHCTBA U3MEPEHUN

OneHka ¥ MOHUTOPUHI TMPOJAYKLIUU U YCIYT, B TOM
qucie:

- OKa3aHUE HAyYHO-TEXHUYECKOW M KOHCYJIbTATUBHOMN
MIOMOILY 110 BCEM HAIIPABJICHUSM CBOEH JIEATEIbHOCTH, B
HEeNsAX JIMIEH3UPOBAHMS, UCHBITAHUS METAUIOB U
u3Jenuil Juist cepTuUKay IPpOAYKIUH;

- opraHm3anus paboT MO MOJATOTOBKE K aTTEeCTallUd U
aKKpEeIUTallMM Ha KOMIIETEHTHOCTb M HE3aBUCUMOCTb
(MHCTIEKIIMOHHOMY KOHTPOJIIO B IaJIbHEMIIEM) U y4acTue
B aTTeCTalluM UM  AKKPEAMUTALMM  MCIIBITATEJIbHBIX
nabopaTopuil YHUBEPCUTETA;

- OKa3aHMe YCIIyT B 00JaCTH U3MEPEHUH U UCIIBITAaHUH (B
COOTBETCTBUU C 00JaCThIO aTTECTAI[MM) HA TOTOBOPHOM
OCHOBE 3aMHTEPECOBAHHBIM CTOPOHHUM OPTaHU3aLUsAM

Yuactue B paspa60TKe IIporpamMm U METOJHK aTTCCTAllMU
CpCACTB HCIIBITAHUN U UX arrecraliuun

KonTpons 3a aKTyaJn3aunein HOPMaTHUBHOM
JIOKyMEHTAIluu B 00JIaCTH METPOJIOTHH, pa3padoTka u
BHEJIPEHWE  HOPMATHUBHBIX M  OPraHU3alMOHHBIX
JIOKYMEHTOB, pErjlaMeHTUPYIOLIUX BOIIPOCHI
METPOJIOTHYECKOT0 00eCTICUCHHUS

HpOBCI[eHI/IC CUCTCMATHYCCKOIoO aHajin3a COCTOsSHUSA
I/ISMCpCHI/II\/JI M UCIILITAHUHM BO BCEX BHUAAX ACITCIHBHOCTH
YHUBCPCUTCTA C MLCJIbIKO TPAaBHIIBHOCTU OIIPCACIICHUA
MNpUOPUTETOB B PCIICHHUU 3adad MCETPOJIOTHYECKOIO
oOecreueHus U €ro COBCPHICHCTBOBAHU S

Opranuzanys CBOEBPEMEHHOH IEpPEenoAroTOBKU U
MOBBILICHUS KBaJTM(PHUKALUN nepcoHaa
METPOJIOTHYECKOH CITYKOBI

[ToarotroBka  WH()OPMAIMOHHBIX  MaTEpPHAJIOB IO
BOIIPOCaM METPOJIOTHIECKOTO obecrieueHusl,
JIESITETIbHOCTH METPOJIOTHUECKOM CITY)KOBI

ObecrieueHne  pagualiMOHHOM ~ Oe30macHOCTH B
YHHUBEPCHUTETE, B TOM YHCIIE:

- TOATOTOBKAa  PEHTTEHOBCKUX  JIabopaTopuil K
JUIEH3UPOBAHUI0O B  00JACTH  HCIOJIB30BAaHUSA H
XpaHEeHUsI UCTOYHUKOB HOHU3UPYIOIUX U3ITy4YeHUH;

- OpraHuzamysl TMPOM3BOJICTBEHHOTO KOHTPOJS HAaj
MCTOYHUKAMU MOHU3UPYIOIIUX U3ITydeHUH;

- IOJIFOTOBKA €KEroJHBIX 0T4eToB 1o (popme Ne 1-7103
«CBeneHust o0 J03ax OOJydeHHUs JMIl U TMEpCOoHala B
YCIIOBHSIX HOPMAJIBHOW OJKCIUTyaTallid TEXHOTEHHBIX
MCTOYHHUKOB HOHU3UPYIOMUX U3ITYUEHUI», 0hopMiIeHnE
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paanaMoOHHO-TUTHEHUYECKOTO nacropra u
npenoctapiienne cpegeHuili B ®bY3 «llenTp ruruens u
snuaemMuonorud B PocToBckoM  obOmactu» U B
VYmupasnenue PocnorpebHamzopa mo  PocroBckoit
o0nactu
o MOHHUTOPUHT BCEX KoppekTupyronue nerictpus
2 3JIEMEHTOB CUCTEMBI U
= IPOLIECCOB
T
3 s = AHann3 TaHHBIX 10 pe3yibTaTaM BHEUIHUX, BHYTPEHHHUX
- % I
2 § QE) AHanmu3 JaHHBIX AyJINTOB
§ 2 7 Ananu3 ¢pyaknmonupobanuss CMK
@]
g 2 S | Ynpapnenue BrisBiienue HECOOTBETCTBUH, KOPPEKTUPYIOIINE
=== HECOOTBETCTBUSMHU JICHCTBHUSI, PEAYNPEXKAAIOLINE NEHCTBUS
BeisiBieHre moTpeOHOCTEH METPOJIOTHYECKOM CITY>KOBI,
MarepuanbHo- odopMIIeHHE 3aIBOK
TEXHUYECKOE 0 = G
ojziepKaHue B pabodyeM COCTOSHUM OOOpYHOBaHUS
obecrieueHue JUICP P Py
OpPITEXHUKHU U JP.
ObecnieueHne MPOIECCOB KaJpaMU COOTBETCTBYIOIICH
. KBTI (UKAITTT
[¥a)
Q o
3 Pacnipenenennie OTBETCTBEHHOCTH M MIOJTHOMOYHUH
=
g YmpasieHue kaapamMu | [ToBslieHne KBaTU(pUKAUMA paOOTHUKOB
=
o MoTuBauus U CTUMYJIHMPOBAHUE
4 =
% dopMUpOBaHUE KaJPOBOTO pe3epBa
aa)]
= XpaHeHue, UICHTUPUKALINS, aKTyaJIn3aIs, YTHIH3ans
% yCTapeBIIeH TOKYMEHTalUH
] VYpasnenue =
o . VYrpaBieHue ToKyMeHTalMen 1 3aKiCsIMU 110 MPoIeccam
o JIOKYMEHTAIUEN U
3aMuCsMU 0
rporeccam PaccmoTpenue BXosIIe B METPOJIOTHUECKYIO CITYX)Oy
JIOKYMEHTAIlUH, ee pacnpeneneHue MEXIY
CIMIENUATTMCTAMHU K HCIIOJTHEHUIO
VYnpaBieHue JOKyMEHTALMEN U 3aIUCSAMU T10 TIPOLECCY
Oxpana tpyna u X1 —
Obecnieuenue BoINoIHEHUSI Meponpusituii o Th
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[Ipunoxenue b

B3anmopeiictBue MeTpoI0rn4ecKoOM CJIy:kK0bl ¢ MOAPa3aeJeHUAMHU

YHUBEPCUTETA U CTOPOHHUMM OPraHU3ANMUAMHA

[Tonpasnenenue nomyyaer

[Tonpasnenenue nepenaer

HOMCHKIJIaTypa A€

Bune! pabor, I[OKyMeHTOBv, TTeproaHOCTS Buner pabor, HOKyMeHTOBv, TTeproaHOCT
MaTepuaIbHBIX IIEHHOCTEH MaTepHATbHBIX IIEHHOCTEH
1 2 3 4
1. B3anmojeiicTBHe ¢ pyKOBOJCTBOM YHHMBEPCUTETA
- TIpUKa3bl, PACIOPSHKEHUS, | IO Mmepe | - OTYETEI, CIIpaBKH, | B yCTAHOBJICHHbBIE
yKa3aHUs MOCTYTICHUS, cityxeOHbIe 3aiCKU CPOKH
MOAIUCAHUS
- BHYTPEHHHE U BHEIIHHE | [10 Mmepe | - pe3ynbTart pabor, | mo TpeOOBaHMIO
JIOKYMEHTBI Ha UCIIOJTHEHUE MOCTYIIJICHUS, nHpopmanus 06 UCTIOTHEHU N
MOJMUCAHUS
- pazoBbie 3aJIlaHus | 110 Mepe | -TOKyMEHThl W WHpOpManus | B
(mopy4eHusi) Ha UCTIOTTHEHHE HEOOXOJUMOCTH | IO  HCIOJHEHUIO  3aJaHMsl | YCTAaHOBIICHHBIH
(mopyuenust) CPOK
2. BzaumoeiicTBue ¢ YIpaBJieHHEM JeJIaMu
- KOITHU MIPUKA30B, - 3asBJICHUS, MUCbMA, JIPyTUe
paCHOpﬂ)KteHfI, MOJIOKEHUH, o Mepe HOKyMeI-UITH, IIOJITOTOBJIEHHBIE | B }
UHCTPYKIUH Hu HHYIO HoCTYILIeHH CIy0o0if; - Tmepegadya Ha | yCTaHOBJICHHBIN
JOKYMEHTAIUIO apXHMBHOE XpaHEHHUE | CPOK
JIOKYMEHTAIU!

- corjlacoBaHHas €KETOTHO - MPOEKT HOMEHKJIATYPBI €T | €XKETOJAHO

3. BzanmopeiictBue ¢ Iliaa

HOBO-(p)MHAHCOBBIM YIIPABJICHHEM

1o Mepe | - J0roBopa, C4eTa, PacyeTsl | IO Mmepe
- COTJIAaCOBAHHBIE IOKYMEHTHI | IIOCTYIUICHHUS, CTOMMOCTH YCIYI U T.A. Ha | HEOOXOIUMOCTHU
IO CAHUS COIIaCOBAaHUE
- yrBepxkaeHHas cmetra MC | mo 15 deBpanst | - cMeThI 10XOAOB U pacxonoB | A0 15  uwucna
rojoBass C  YTOYHEHHBIM no MC, cmerst  MC | mecana,
OCTaTKOM YTOUYHEHHBIE KBAapPTAJIbHBIC HA | CIEIYIOIIETO 3a
YTBEPKACHUE OTUETHBIM
epPUOAOM
4. BzanmopeiicTBue ¢ YipaBjaeHHeM Ka/IpoB
- YTBCP)CICHHBIH  rpaguK - rpaQuK  OTINYCKOB Ha
OTITyCKOB pabOTHHKOB | €KEro/IHO €XKEroZHO
YTBEpKACHHE
CITYKOBI
- IOKYMEHTHI 110 0()OPMIICHHIO | TOCTOSIHHO

TPYJIOBBIX JIOTOBOPOB

5. BzaumopeiicTBue ¢ YpaBjaeHHeM OyXIraJTepcKoro y4era i OTYeTHOCTH

- paC4YCTHBIC JINCTKU

CKEMECAYHO

‘— tabenb ydera pabodero ‘ 2 paza B MecsI
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Bseneno BnepBrie
. 27.02.2009 r.
CMK AI'TY ITos10keHNE 0 METPOJIOTHYECKOIi CiTy:KDe
Penaxmms 3
crp. 14 m3 21
BpEMCHU CIKEMECCAYHO
10 MCpPEC | - HAOIOBOpPLI, CU€Ta, CMCTHI | 11O MEpe
INOCTYIIJICHU S 0XOJIOB U PACXO0JIOB, pacyeThl | HEOOXOIUMOCTH
- COIVIaCOBAHHBIE IOKYMEHTBI yi ’ JLOXOA p /OB, p A
MOANUCAaHUS CTOUMOCTH yCIIyr Ha
COrjlaCOBaHUC
6. Bzanmopneiicreue ¢ IOpuanueckoi ciryk00i
o mepe o Mepe
- A0roesopa, ITIOJIOXKCHHUA,
- COIJIaCOBAaHHBIEC JOKYMEHTHI | IIOCTYIUICHHS, HEOOXOIMMOCTH
HHCTPYKIUMH Ha COIJIaCOBAaHUE
IIOAIINCaHU s

7. BzaumoneiictBue ¢ KoHTpakTHOM ci1y:k00i

JAOKYMCHTOB YHHUBCPCUTCTA

o Mepe | 3aBKM Ha MpUOOpETeHHE | B yCTAaHOBICHHOM
- obopynoBanue, mebens, BT,
HeoOxoaumocTu | obopynoBanusi, mebenu, BT, | mopsake
KaHITOBapbl U  PaCXOJHbIC
OPITEXHUKHU, KaHITOBApOB U
Marepuabl
PacXOJIHBIX MAaTEpUAJIOB
o Mepe o Mepe
- COIJIACOBAHHBIC JJOKYMEHTBI | MOCTYILJICHUS, - IOKYMEHTHI Ha COTJIAaCOBAaHUE | HEOOXOIMMOCTH
MOANUCAHUS
8. BzanmoneiicTBre ¢ Opranu3anusiMiu-napTHepamMmu
o Mepe | - JIOKYMEHTBI JUTSL | TIO Mepe
- TOKYMEHTHI 111 0OPMIICHUS
Heo0XouMOCTH | opopmIIeHUs JIOTOBOPOB, | HEOOXOAUMOCTH
JIOTOBOPOB, KOHTPAKTOB
KOHTPAKTOB
o Mepe o Mepe
- JIeTIoBasi IEpermrcKa - JIeJIoBasi IEPEeTrcKa
HEO0OXOMMOCTH HEO0OXOIMMOCTH
9. BzanmoneiicTBue ¢ pakyjJabreTaMu, Kadeapamu U ap. noapasaeseHusiMu
- 3aiBKM Ha TMPOBEICHUE | IO Mepe o Mepe
- CBHJIETETILCTBA O IOBEPKE,
MMOBEPKHU (xanuOPOBKH) | MMOCTYIUICHHUS, HEOOXOIUMOCTHU
o cepTUUKATBl O KaJIUOPOBKE,
CpEeNCTB U3MEPEHUI U | MIOJIUCAHUS
aTTecTaThl 00 HCHBITAHUH U
HCIIBITATENIBHOTO I
000opyI0BaHUs p-
- 3aiBKM Ha [MPOBEICHUE | IO Mepe o Mepe
pEMOHTA CPEACTB U3MEPEHUN U | MOCTYIICHHUS], - aKThI TEXHUYECKOTO | HEOOXOIUMOCTH
HCIIBITATENBHOTO MOAMUCaHUS OCBUJIETEIBCTBOBAHUS U JP.
000pyI0BaHUs
- MPOTOKOJIbI  HCIBITAaHUH, | MO Mepe | - 3asgBKM Ha MPOBEICHHE | IO Mepe
OTYETHI, aKThl HCCIEAOBAHUH, | MOCTYIJICHUS, WCIIBITAaHUHM, UCCJIENOBaHMM, | HEOOXOIUMOCTH
SKCIEPTHHIE 3aKJIIOUEHHUS U Ip. | NOANUCAHUS TEXHUYECKUE 3a/IaHUsI
10. B3aumopeiicTBue ¢ YnpapjieHHueM MeTOIMY€eCKOii pa00oThl 1 MEHEe:KMEHTa KauyecTBa
o Mmepe | - OT4ET  TIO aHaJN3Yy | €KEroJIHO
) KOHCYILTHPOBAHHE 1o HeoOxoaumoctu | ¢pyHkuonuposanuss CMK B
Bornpocam CMK yH p
MOApa3IeICHUSIX
- TpPOBEJIEHUE BHYTPEHHEH | B COOTBETCTBUU
MIPOBEPKU CMK, | c IJIAHOM
aKTyalu3alus Bepcuit | pabotsl LIMK
OpraHU3aIMOHHBIX

ITonoxxeHne o MeTpoIOrHIeckoi ciyxoe — 04.4
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CMK JII'TY

IMos0KeHNE 0 METPOJIOTUYECKOI C1yKOe

Bseneno BnepBrie
27.02.2009 r.
Penaxmms 3

crp. 15 u3 21

MarepuaJibl, noAroTaBJauBaeMbie MeTpoJIOrHYecKoi cayKx00H,
U rpauk uxX npeacraBjieHUus
B MOJApa3/ie/ieHusl B TeYeHNEe KAJEHAAPHOro rojaa

HanmenoBanmue matepuajia Cpok npeacraBjieHUsI HaumenoBanme
nojpasieseHusi, Kyaa
NnpeacTaBJsieTcs
1. Cmetbl 10X040B M pacxonoB | 10 15.01 [TnanoBo-puHaHCOBOE
10 UTOTaM MPOILIEIIETo roja Ha yIpaBJICHHE
TEKYIIUH T0/T
2. TIlmam paboret MC Ha | 1o 20.01 [TpopexTop 1o Hay4yHO-
KaJIeHAApHBIHA o] UCCIIEIOBATENLCKON paboTe U
WHHOBAIIMOHHOM JI€SITEIBHOCTH

3. Otuer o pabote MC 3a rox 10 30.12 [Ipopektop o Hay4HO-

HCCIIEI0BATENbCKON paboTe U
WHHOBALIMOHHOM JIESITEIbHOCTH

4. TabGenp y4eTHOTO BPEMEHH

0 25 yunciia KaXIoro Mecsma

VYupasnenne — OyXraiaTepckoro
ydera U OTYETHOCTH

pi(SA) |

5. I'paduk oTnyckoB 1o 01.12 Ynpasienue kagpoB
6. [Ipoekt mrratHoro | o 20.12 [TnanoBo-¢uHAHCOBOE
pacnucaHus yIpaBiIeHUE

7. YTBepKIeHHe HOMEHKIATypbl | 10 20.12 YnpasieHue JenamMu

ITonoxxeHne o MeTpoIOrHIeckoi ciyxoe — 04.4




Bseneno BnepBrie
27.02.2009 r.
Penaxmms 3

cTp. 16 m3 21

CMK AI'TY ITos10keHNE 0 METPOJIOTHYECKOIi CiTy:KDe

[Ipunoxenune I

dopmMa MaTpulbl pacnpeaejgeHusi 0TBETCTBEHHOCTH PA0OTHUKOB

wa
Ipoueccsl 5 = a
E = @
= = 5
=) ) %
A =
=) 9 =
2 Q| =
>
=2
1 2 3

01. IIpoueccsl pyKoBOACTBA

1. F'omoBoe TIaHUPOBAaHKE U OPTaHU3AIHS PAOOTHI IO IPA3ACIICHUS P,O 14

1.1 Pa3paboTka rogoBoro mjiaHa paboThl HOApa3iesieH s, Lenel noapa3aeaeHus

B 00JacTH KauecTBa

1.2 Pa3zpaboTka m1aHa MepOoIpHUsITUH 110 JOCTHKEHHUIO 11eJIel B 001acTH KayecTBa

2. Pactipenenienrie OTBETCTBEHHOCTH U ITOJTHOMOYHWH B METPOJIOTHYECKOH ciry:kOe [P 14!

3. Pa3BuTHe cuctemMbl MEHEI)KMEHTa KaueCcTBa, NOBBILIEHHE €€ IPUrOIHOCTU U [P 14

pe3yIbTaTUBHOCTHU
02. IIpomecchl KH3HEHHOro HHUKJAa mnpoaykuuu (Merposornueckoe
obecrnevyeHue)

1. YnpaBnenue yctpoiicTBaMu AJi1 MOHUTOPUHTA U U3MEPEHUI 110 BceM Buaam |[P,O Y
JIeATEIbHOCTH YHUBEPCUTETA:

1.1 Opranusauusi BeJEHUS METPOJOTHYECKOr0 Yy4eTa CpPEICTB H3MEPEHU,
co3ziaHue 0a3bl JAHHBIX CPEJICTB U3MEPEHHI B OPA3ICIEHUSIX YHUBEPCUTETA;
1.2 CocraBneHue M €XerojaHas KOPPEKTHPOBKa IOJHOTO MEpPEeuYHsl CPEICTB
usmepenuit AI'TY;

1.3 Exeronnoe cocraBneHue nepeuHedl cpencts wusMmepenuin  JAI'TY,
OTHOCALIMXCS K cdepe TOoCyJapCTBEHHOTO PpEryJMpoBaHUS B 0OO0JIACTH
oOecrnieyeHns eJMHCTBA U3MEPEHNUH, MOJUIEkKAIINX TOBEPKE;

1.4 ExeromHoe cocTaBiieHHE TpadUKOB TMOBEPKH U KadHMOPOBKU CPEICTB
M3MEpEHMH, aTTecTallud MCIBITaTeIbHOIO 000pYAOBaHUs, COIVIACOBAaHUE HX B
OBY «PoctoBckuit [ICM»;

1.5 IMoaroroBka u 3axmodeHue goroBopoB ¢ ®BY «Poctosckuii LICM» u np.
AKKpETUTOBAHHBIMU OpraHM3alMsIMH Ha TMOBepKy M KamubpoBky CU wu
aTTECTaLMIO UCIIBITATEILHOTO 000PYAOBAHNUS;

1.6 Opranuzanus paboT 0 CBOEBPEMEHHOMY PEMOHTY CPEACTB U3MEPEHHH BCeM
3aMHTEPECOBAHHBIM CTPYKTYPHBIM ITOIPA3/ICIICHUSM YHUBEPCUTETA;

1.7 KoHTponb BHINOTHEHHsS] TpapUKOB TOBEPKH W KaTUOPOBKU CPEICTB
U3MEpEHMI, aTTeCTalluy UCIBITATEIbHOTO 000PYI0BaHUS;

1.8 VYuactue B NpOBEAEHHM METPOJOTMYECKOTO0 HAA30pa 3a COCTOSHHUEM,
XpaHEHWeM ¥  TPUMEHEHHUEM  CpEeACTB  HM3MEpPEeHUH,  CcoOI0AeHHEM
METPOJIOTHUECKUX MPABUII 1 HOPM, HOPMATUBHBIX JOKYMEHTOB 110 00ECIIEYCHHIO
€JIMHCTBA U3MEPEHUI

ITonoxxeHne o MeTpoIOrHIeckoi ciyxoe — 04.4



Bseneno BnepBrie
CMK AI'TY ITos10keHNE 0 METPOJIOTHYECKOIi CiTy:KDe 27.02.2009 .

Penakmus 3
crp. 17 n3 21

2 OueHKa 1 MOHUTOPHHT NPOJYKLIUHU U YCIIYT: P,O v

2.1 Oka3zaHue Hay4YHO-TEXHUYECKOW W KOHCYJIbTATUBHOW MOMOIIM MO BCEM

HaIlpaBJICHUSM CBOEH JESTEIIbHOCTH B UENSAX JIUIEH3UPOBAHUS, HWCIIBITAaHUS

METaJUIOB U U3JACIUN JUTsl cepTU(DHUKAIIMN TTPOTYKIIUH;

2.2 Opranuzaius pabOT MO TOJATOTOBKE K aTTECTAllMd W AKKPEIUTAIMUA Ha

KOMIIETCHTHOCTh ¥ HE3aBUCUMOCTh  (MHCHEKIIMOHHOMY  KOHTPOJIIO B

JalbHEHIIIEM) W y4yacTHE B aTTeCTAllMd M aKKPEAUTAIMU MCIBITATEIbHBIX

nabopaTopuii yHUBEPCUTETA

2.3 OkazaHue yciyr B 00JacTH M3MEpPEHUM M HUCHBITAHUNA (B COOTBETCTBUU C

00J1aCThIO aTTeCTalliK) Ha JOTOBOPHOW OCHOBE 3aMHTEPECOBAHHBIM CTOPOHHHUM

OpraHu3aIysIM

3. Yyactue B pa3paboTKe MpOorpaMM U METOJIMK aTTECTAIMK CPeCTB ucneitanuii | P,O Y.u

1 UX aTTeCTaINN

4. KoHTponpb 3a akTyanu3alueil HOpPMAaTUBHON JOKymMeHTauuu B obOmactu | P,O 4!

METPOJIOTUH, pa3padOTKa M BHEAPEHHE HOPMATHUBHBIX WU OPraHU3AI[MOHHBIX
JJOKYMEHTOB, PErIaMEHTHPYIOLIUX BOPOCHl METPOJOTHYECKOro o0ecreueHust
5. IlpoBeaeHue cucTeMaTHYECKOro aHalln3a COCTOSIHUS U3MepeHuil u ucnpitanuii | P,O n
BO BCEX BMJAX [JEATCIBHOCTH YHHUBEPCUTETAa C LEIbI0 IPAaBUIBHOCTU
OTIpeNIeNIeHNs] IPHOPUTETOB B PEIICHUH 3a7ad METPOJIIOTUIECKOTO 00eCTieueHHsI
U €r0 COBEPILIECHCTBOBAHUS

6. Opranu3anus CBOEBpEMEHHOH MEPEroIroTOBKH U MOBBIIICHHU KBanpukanuu | P,O 41
NIEPCOHAIA METPOJIOTHYECKOM CITYKOBI.

7. Opranu3aliiOHHO-METOJIMYECKOE PYKOBOJCTBO Pab0OTO OTBETCTBEHHBIX 1O | P,O 14
METPOJIOTHH B CTPYKTYPHBIX TOJPa3ICIICHUSIX

8. [ToaroroBka HH(POPMAIMOHHBIX MAaTEPHAJIOB 110 BOIIpocaM MeTposiorudeckoro | P,O "
o0ecTeyeHns, IeATEIbHOCTH METPOJIOTHUECKON CITY)KOBI

9. ObecrnieueHne paauallMOHHON O€30MaCHOCTH B YHUBEPCUTETE: P.,O Y

9.1 IloaroToBka PEeHTreHOBCKUX J1A0OpAaTOpUil K JIMIIEH3UPOBAHUIO B 00JIaCTU
UCIIOJB30BaHUS M  XPAHEHHA MCTOYHMKOB HMOHM3HMPYIOIIMX  M3JIy4E€HUN
(reHepupyIOIInX );

9.2 Opranuzanus NOpPOU3BOJCTBEHHOIO  KOHTPOJS  HAJ  UCTOYHMKAMHU
MOHU3HUPYIOUIUX U3ITYy4EHUH;

9.3 IloaroroBka exxeroanbix oryeros mo ¢popme Ne 1-/103 «Cenenus o go3ax
Oo0Jy4yeHHs JUI M TMepcoHalla B YCJIOBUSIX HOPMAJIbHOM 3KCILTyaTalluu
TE€XHOT€HHBIX ~HMCTOYHUKOB HMOHHU3UPYIOIIUX M3JIydeHHi», odopMieHne
pasnaloOHHO-TUTMEHNYECKOr 0 MacnopTa u npeaocrasieHue ceeaeHuii B ®bY3
«enTp ruruensl U snuaemMuoioruu B PocroBckoi o0nactu» u B YIpaBlieHHe
Pocnorpebnanzopa no PoctoBckoii obsactu

03. IIpouecchbl n3MepeHNs, AHAJIN3A U YJIy4YIICHUS

1. MOHUTOPHHT BCEX IEMEHTOB CUCTEMBI U ITPOLIECCOB P,O N
1.1 Koppektupyromue 1eHCTBUS
2. AHaimm3 JaHHBIX P,O vy

2.1 Ananu3 JaHHBIX 1O pe3yiIbTaTaM BHEUIHUX, BHYTPEHHUX ayIUTOB
2.2 Ananu3 ¢pysakruonuposanus CMK

ITonoxxeHne o MeTpoIOrHIeckoi ciyxoe — 04.4



Bseneno BnepBrie

MPEAYIPEKTAOIINE TCUCTBUS

3.1 BrisiBnenue HECOOTBETCTBUM, KOPPEKTUPYIOIIUE JICUCTBUS,

CMK AI'TY Tlo.10:KeH1e 0 MeTPOJIOTHYECKOii ciTyxKbe 27.02.2009 1.
Penaknus 3
ctp. 18 m3 21
3. YpaBieHue HECOOTBETCTBUSIMHU P,O v
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CMK AI'TY ITos10keHNE 0 METPOJIOTHYECKOIi CiTy:KDe

Bseneno BnepBrie
27.02.2009 r.
Penaxmms 3

crp. 19 3 21

04. ObecnneynBarIIUe MPOLECCHI

1. MarepuanbHO-TEXHUYECKOE CHAOKEHHE
1.1 BeisBnenue notpednocteit Ciryx0b1, ohopmiieHuE 3asBOK
1.2 Tlopnep:xanue B paboyeM COCTOSSHUM 00OPYAOBaHUS OPITEXHUKH U JIP.

P,O v

2.YupaBiieHHE KaJlpaMu

2.1 OGecrieyeHne MPoOLECCOB KaJpaMu COOTBETCTBYIOUIECH KBATH(PHKAIIN
2.2 PacnipenieneHrie OTBETCTBEHHOCTH M IIOJTHOMOYU I

2.3 [oBblilieHne KBATM(UKAIUN paOOTHUKOB

2.4 MoTtuBauus ¥ CTUMYJIUPOBAHHUE

2.5 ®opMHpoOBaHUE KaJPOBOTO pe3epBa

P,O "

3. YnopapieHrue T0OKyMEHTAllUe 1 3alKiCsIMHU 110 MPpoIeccam

3.1 Xpanenue, wuAeHTU(UKALMS, aKTyalIu3alus, YTHIM3aLUs  ycTapeBllel
JOKYMEHTalluU

3.2 YrpaBieHue JOKyMEHTalue! 1 3aliCsIMU T10 IpolieccaM

3.3 Paccmotpenue Bxoasuie B CinyxkOy NTOKyMEHTALlUHU, €€ paclpelesieHue MEXIy
CHEMAJINCTaMU K UCIIOJTHEHHIO

4. Oxpana tpyaa u BXK/|
4.1 YnpasieHue JOKyMEHTAIMEH U 3aIIMCAMH 10 TIpoLieccy
4.2 Ob6ecnieuenue BbloJHEHUs: Meponpusituii o Th

IIpumeuyanue — ycioBHOEe 0003HaUeHUE B TaOIuIIE:

P — pykoBOACTBO (IpUHSTHE PELLIEHUS);

O — OTBETCTBEHHOCTH (OTBETCTBEHHBIN UCTIOIHUTEh);

VY — yuactue (COUCIIOIHUTED);

N — undopmupoBanue (mosyueHue HHGOPMAIUHN O pe3yIbTaTax).
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Bseneno BnepBrie
CMK AI'TY ITos10keHNE 0 METPOJIOTHYECKOIi CiTy:KDe 27.02.2009 .
Penaxmms 3
ctp. 20 m3 21
JIucT perucrpauuu u3MeHeHU
Ne Homepa OcHoBaHue 1J91 HN3menenus BHEC
U3MCHCHHUA | UIBMCHCHHBIX BHECEHHS] H3MEeHEeHH (I)aMI/IJ'II/Iﬂ, HOI[HI/ICL, aarTra
JUCTOB (N‘.’ N HAUMCHOBAHUC HHUI M AJIbI BHECCHUSA
HU3MECHCHHOI'0 H3MeHeHUu
AOKYMEHTA)
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CMK AI'TY ITonoxkeHnne 0 MeTpPOIOrNYeCKOi cyxk0e 27.02.2009 r.
Penaxius 3
ctp. 21 m3 21
JINCT 03HAKOMJIEHU S
OJIZ2KHOCTb
A damuiaus, THUIH AT bI JlaTa IMoanucey
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